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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YUYEBHAS ITPAKTUKA

IIM.01 O®OPMJIEHHUE U KOMIIOHOBKA TEXHUYECKOM JOKYMEHTAIIAH

1.1. IIe.m; U IVIAHUPYEMbBIEC PE3YJIbTAaThl 0CBOCHUA HpO(l)eCCI/IOHaJILHOFO

MOYJIst

B pesynbrate usydeHus npodeccMoHaIbHOTO MOAYNS OOY4YaromIMXCs JIOJKEH
OCBOUTH OCHOBHOM BHJ JesaTenbHOCTH OdopmiieHre M KOMIIOHOBKAa TEXHUYECKOU
JIOKYMEHTAIMU,1 COOTBETCTBYIOIME €My OOIlMe KOMIIETEHIIUU, U MPOPECCUOHATIbHbBIE
KOMITETEHIIUU:

1.1.1. TlepeyeHpb OOMMX KOMIIETESHIIUMI

Kon

HaumenoBanue 001X KOMIIETEHIIMIA

OK 01

Bri6upats ciocoObl penieHus 3a1ad NpoPpecCuOHAIBHON AESITENIbHOCTH
MIPUMEHUTENBHO K pPa3INYHbIM KOHTEKCTaM

OK 02

Hcnonp30BaTh COBPEMEHHBIE CPEICTBA TOMCKA, AHAIN3A U MHTEPIIPETALUN
nH(popmManuu, 1 THPOPMALIMOHHBIE TEXHOJIOTUH JJIs BHIIOJTHEHUS 33124
po(hecCUOHATILHON JAEsITEIbHOCTH

OK 03

[InaHnupoBaTh M peain30BLIBATH COOCTBEHHOE MPO(ECCHOHATBLHOE 1
JIMYHOCTHOE Pa3BUTHUE, MPEATPUHUMATEIBbCKYIO 1€ TEIbHOCTD B
npodeccuoHalbHOU cpepe, UCTI0NIb30BaTh 3HAHUS 10 (PMHAHCOBOM
IPAMOTHOCTH B PA3JIMYHBIX )KM3HCHHBIX CUTYyAITUsX.

OK 04

D¢ hexTUBHO B3aUMOIECTBOBATH U pabOTaTh B KOJIJIEKTUBE U KOMaH/IE

OK 05

OcyiiecTBIATh YCTHYIO U TUCbMEHHYIO KOMMYHUKAIUIO Ha
rocyaapcTBeHHOM si3bike Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEM
COLIMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTa

OK 06

[TposIBAATE TpaXAAHCKO-NATPUOTUUECKYIO TO3ULINIO, TEMOHCTPUPOBATH
OCO3HaHHOE MOBEJCHNE HAa OCHOBE TPAAUIIMOHHBIX O0IIEUETIOBEYECKUX
LEHHOCTEM, B TOM YHCJIE C yYETOM TAPMOHU3ALNH MEKHAIMOHAIBHBIX U
MEXPEJIMTMO3HBIX OTHOUIEHUH, MPUMEHSTh CTaH1apThI
AHTUKOPPYIIIMOHHOTO MOBEICHHUS

OK 07

ConeicTBOBaTh COXPAaHEHUIO OKPYKAIOIIEH Cpelibl, pECypCOCOEepeKEHUIO,
OPUMEHSTH 3HaHMS 00 U3MEHEHHUH KJIMMaTa, IPUHIUIIBI OepEexKITUBOTO
IPOU3BOJICTBA, d(PPEKTUBHO NEHCTBOBATH B UPE3BBIYANHBIX CUTYaLIUSIX

OK 08

Hcnonp3oBath cpenacTtBa (U3MUECKOW KyJNbTYpPhl IS COXPaHEHUS U
VKpEIIeHUsI 3JI0pOBbsi B TIpoliecce MPOPECCHOHAIBHON AEATENHHOCTH U
noiep kaHusi HE0OOXOIUMOTO YPOBHSI (PU3NUYECKON TTOATOTOBICHHOCTH

OK 09

[Tonb3oBaThCs NpopecCuOHANIbHON JOKYMEHTAIMEN Ha TOCYTapCTBEHHOM U
UHOCTPAHHOM SI3bIKaX




PesynbraTtom
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OCBOEHUS pabouei MIPOTpaMMBbl y4eOHOM

MPaKTUKU(ITPOU3BOJICTBEHHOTO OOYYEHHUs) SBISETCS OBJIAJICHHE OO0YYarOIIMMUCS
BHJIaMHu TIpodeccuonanbHoi aestenpbHOCcTH(BILJT):

1.1.2. Tlepedens mpodeccroHaTbHBIX KOMITETCHITUN

Kopn HanmeHoBaHue  BHIOB  [EeAATEJIBHOCTH W NPO(PeCcCHOHAIbHBIX
KOMIIeTeH NI

BA 1 OdopmileHre U KOMIIOHOBKA TEXHUYECKON JOKYMEHTAIINH

MK 1.1. | BoinoaHsTh BBOA U 00paOOTKY TEKCTOBBIX JaHHBIX.

IIK 1.2. | BoinmonaHsATh mnpeoOpa3oBaHWE JAHHBIX, CBSI3aHHBIX C HW3MEHEHUSIMU
CTPYKTYPbI JOKYMEHTOB.

IIK 1.3. | BoimonHath pa3smetky ©u  ¢GoOpMaTHUpOBAaHUE JOKYMEHTOB  Ppa3IMYHBIX
dbopmaToB.

IIK 1.4. | KouBepTupoBaTh aHAJIOTOBbIC JaHHBIEC B IIU(PPOBHIE.

MK 1.5. | BoImogHATh MOATOTOBKY ITU(MPOBBIX JaHHBIX JJIA JajdbHEHIe o0padoTKu 1
apXUBHUPOBAHUS.

MK 1.6. | ®opMupoBaTh 3arpochl Iisl MOdy4ueHus nHpopmaiuu B 6a3zax JaHHBIX

MK 1.7. | BemogHATH onepanuu ¢ 00beKTaMu 0a3bl JaHHBIX.
Habopa U pelaKTUPOBAHUS TEKCTa;

Bianers BBITNIOJTHEHU S ONepaluii ¢ pparMeHTaMH TEKCTa;

HaBBIKaMH CO3AaHUA CIIOKHOT'O MHOT'OCTPAHUYHOTO JOKYMCHTA,

CO3aaHuA N PEAAKTUPOBAHUA TOKYMCHTOB B 00J1aYHBIX CCPBUCAX;
CO3JIaHUSs CIIMCKOB PUCYHKOB, TUTEPATYPHBIX HCTOYHUKOB U OTJIABJICHUH;
pa3MeTKu U (opMaTUPOBaHUs JOKYMEHTOB;

oopmIIeHHs TOKYMEHTOB TaOJIMIIaMH;

paboThl B TAOIUYHBIX MTPOLIECCOPAX;

CO3JIaHUS HOBBIX U UCIIOJIb30BaHUE CTAaH/IAPTHBIX IAa0JI0OHOB JOKYMEHTOB;
COXpaHEHHUsI JOKyMEHTOB B Pa3JIMYHBIX U(PPOBBIX popMaTax;
COXpaHEHHsI TOKYMEHTOB B 00JIaUHBIX XPaHUJIMIIAX;

COBMECTHOH pabOTHI B TPYIIIE PEIaKTOPOB;

npeoOpa30BaHus U MEPEKOMIIOHOBKH JIaHHBIX;

NPUMEHEHHUS K TEKCTY IOKYMEHTa CTHIIEH U IPYTUX CPeACTB 0POPMIICHHUS,
COXpPaHEHMsI, KOIMMPOBAHUS U CO3/IaHUS PE3EPBHBIX KOMHUIA JOKYMEHTOB;
CKaHHPOBAHMUSI, PACIIO3HABAHUSI U COXPAHEHUSI U300paKEHUI U TEKCTa;
BEJICHUS U aKTyalu3alui HH(OPMAIIMOHHBIX 0a3 TaHHBIX;
dbopMHUpOBaHUs 3aITPOCOB K 0a3aM JTaHHBIX;




YMmern

IIPUMEHSTh COBPEMEHHBIE TEKCTOBBIE PENAKTOPBI U IIPOLIECCOPDI;

UCIIONIb30BAaTh  COYCTAHWS KJIABUIN JUISI  PENAKTUPOBAaHHUS ©  (OPMATHPOBAHUS
JIOKYMEHTOB;

MPUMEHSTH Cpe/icTBa (hOPMAaTHPOBAHHUS,

CO3/J1aBaTh CTPYKTYPUPOBAHHBIE TOKYMEHTHI U JIOKYMEHTHI CIIUSIHUS;

CO3/1aBaTh IOKyMEHTHI Ha OCHOBE LI1a0JI0HOB;

COXPAaHSTh IOKYMEHTHI B pa3IM4HbIX (hopMarTax;

IIPUMEHSTH CPEICTBA COBMECTHOI'O PEJAKTHPOBAHMS;

CO37aBaTh, HACTpaWBaTh, NPUMEHATh CTUIM B JOKYMEHTE C IIOMOIIbIO TEKCTOBOIO
IIpoLeccopa;

U3MEHATH CTPYKTYPY U (POPMY TEKCTOBBIX TIOKYMEHTOB;

npeoOpa3oBbIBaTh (OpMaThl U OCYHIECTBISATh NEPEKOMIIOHOBKY JIaHHBIX B TEKCTOBBIX
JIOKYMEHTAaX;

CO3/1aBaTh CJIOXHBIE MHOTOCTPAaHUYHBIEC TOKYMEHTHI C IPUMEHEHUEM UMIIOPTUPOBAHUS U
BHEJIPEHHUS TEKCTOBBIX, TAOJMYHBIX U rpaduueckux oOBEKTOB U3 Pa3HBIX MPOrPAMMHBIX
IIPUIIOKEHUH;

paboTaTh ¢ MporpaMMaMu apXUBUPOBAHMUS,

UCTIOJIb30BaTh BCTPOCHHBIC (DYHKIMH pPE3epPBHUPOBAHUS B COBPEMEHHBIX TEKCTOBBIX
npolieccopax;

NPUMEHSTH CPEJICTBA BBOAA TpaUUECKON U TEKCTOBOW MH(POPMALINY;

BBITMIOJHATH OOHOBIIEHUE MHPOPMAIINH B 0a3aX JTaHHBIX;

(GbopMHPOBATH OTYETHI C TOMOIIBIO 3aITPOCOB K 0a3aM JTaHHBIX;

3HaThb

npaBuUiia BBO/Ia, HA0Opa M PEAAKTUPOBAHUS TEKCTOBOW MH(pOpManuy;

WHCTPYMEHTAPHI U 0COOEHHOCTH COBPEMEHHBIX TEKCTOBBIX PEIaKTOPOB U IIPOIIECCOPOB;
OCHOBHBIE IIPaBUJIa U TPEOOBAHHS K CTPYKTYpE JOKYMEHTOB;

npaBwiia OpMaTUPOBAHUS JOKYMEHTOB;

BO3MOYKHOCTH HAaCTOJIbHBIX M3/1aTEIbCKUX CUCTEM;

CpE/ICTBAa COBMECTHOTO PEAAKTUPOBAHNS;

CTaHJapThl (OPMATOB MPEACTABICHUS TEKCTOBBIX U TAOJIMUYHBIX TOKYMEHTOB,;

MOHSITHE BEPCUM U COBMECTUMOCTH (POPMATOB;

HOHATHUS MyOJIMYHBIX U IPUBATHBIX JOKYMEHTOB;

c1ocoObl pabOThI C JOKYMEHTaMHU B 00JauHbIX XpaHWIMILAX;

OCHOBHBIE CTaH/IAPThl 0(OPMIICHHS TEKCTOBBIX JJOKYMEHTOB;

CTPYKTYPHBIC 2JIEMCHTBI TCKCTOBBIX JTOKYMCHTOB,

BUJbI U Ha3HA4YeHUs nepudepuiHbIX yCTPONCTB, UX YCTPOWCTBO M MPUHIMI JAECHCTBHS,
uHTEep(deNchl MOAKIIOYEHNS U IPaBUJIA IKCIUTyaTalluH;

CpeCcTBa CKAHUPOBAHUS U PACcIO3HABAaHU TEKCTa,

BUJIbI 1 MCTOABI OCYHICCTBJICHUS MMPOLECCa pE3CPBUPOBAHNA TaHHBIX,

BUBI U (hOpPMATHI CPE/ICTB apXUBUPOBAHUS;

BUJIBI M TTPaBHJIA TOCTPOSHHSI 3aIIPOCOB K 0a3aM JTaHHBIX;

NPUHIUITBI OpraHU3alui HHPOPMAIIMOHHBIX U apXUTEKTYpy 0a3 TaHHbIX;

OCHOBHBI€ MTOJIOKEHHSI TeOpUHU 06a3 3HAHUII.

1.2. KosinuecTBO 4acOB, 0TBOAUMOE HA OCBOCHHE MPOrPaMMbl Y4eOHOM NMPAKTUKHU

MIPaKTUKHU, B TOM yHcie yueOHas144

npou3BoicTBeHHas1108

[Tpomexxyrounas arrecramus JuddepeHnpoBaHHBIN 3a4eT




JInuyHOCTHBIE pe3yJIbTaThI

Ko JMYHOCTHBIX

peau3anuy NporpaMMbl BOCIIUTAHUSA pe3yJbTaToB

peaju3anuu
NPOrpaMMblI
BOCIIUTAHUSA

Oco3zHarouuii ce0s rpak JaHUHOM U 3aIIIUTHUKOM BEJIMKOM CTPAHBI. JP1

[IposiBnsrOImNN AKTUBHYIO TPaXKJAAHCKYIO MTO3ULIMIO. ['0OTOBBIN HCIIOIB30BATH

CBOM JMYHBIHE ¥  NpPO(ECCHOHANBHBIM  MOTEHLMAl Ui 3allUTh JIP 2

HALIMOHAJILHBIX HHTEPECOB Poccuu.

[Tpuaumarommii e u 3a/1a41 Hay4YHO-TE€XHOJIOTUYECKOr O,

HKOHOMHYECKOT0, MHPOPMALMOHHOTO pa3BuTHs Poccun, rotoBeii paboTaTh JIP 6

Ha UX JOCTUKCHHUE.

Oco3Haromuii NPUOPUTETHYIO EHHOCTh JIMYHOCTH YE€JIOBEKA; YBAXKAIOLIUI

COOCTBEHHYIO U UY)XYI0 YHUKQJIBHOCTb B Pa3IMUYHBIX CHUTYaIUsX, BO BCEX JIP 7

¢dbopmax M BHJIaX AEITEITHHOCTH.

3a0oTAmMACS O 3alMTe OKpPY)KAIoUIeW cpesibl, COOCTBEHHOW M Uy»KOU JIP 10

0€30MacHOCTH, B TOM YHCIie IH(POBOIA.

[Tpu3HaroUMii HEHHOCTh HENPEPHIBHOIO 00Pa30BaHus, OPUEHTUPYIOLIMHACS

B U3MEHSIONIEMCS PBIHKE TpYy/ia, n30eraronuii 6e3padoTHIIbL; YITPABISIONIHNA

COOCTBEHHBIM IPOPECCUOHATIBHBIM PAa3BUTHEM; PEPIECKCUBHO JIP 11

OLICHUBAIOIINN COOCTBEHHBIN KU3HEHHBIN ONBIT, KPUTEPUH JIUUHOMN
YCIIEIIHOCTH.

JIMYHOCTHBIE peE3yJIbTaThl
peaindanuu nmporpaMmmsbl BOCIIUTAHUSA,

ONMpeacJCHHbIC 0TPACJIAEBbIMU TpCﬁOBaHHHMI/I K J1€JOBbIM Ka4YeCTBaM JIMYHOCTHU

I'oToBBIE  COOTBETCTBOBATH OXXKHUJAHUSIM paboTojaTeneil: aKTUBHBIN,
ITPOEKTHO-MBICIISIILIUH, 3¢ eKTUBHO B3aUMOJIEHCTBYOINN U
COTPYIHUYAIOIMNA €  KOJUIGKTMBOM,  OCO3HAHHO  BBIMOJHSIONINM
npodeccuoHalbHble  TpeOOBaHMS,  OTBETCTBEHHBIM,  MYHKTyaJbHBIH,
JUCHUIUIMHUPOBAHHBIM,  TPYAOIIOOMBBIA,  KPUTUYECKH  MBICISIINMN,
J€MOHCTPHUPYIOLINI MPOodECCHOHATBHYIO JKU3HECTOHKOCTh. CrocOOHBIN B
nu(poBOH Cpejie NCII0IB30BaTh Pa3IMYHbIC IU(PPOBHIE CPENICTBRA.

JIP 13

CopnelicTByIOIMI MOJACP)KAaHUIO TPECTHXKa cBOoeil mpodeccuu, oTpaciu u
o0pa30BaTebHON OpraHu3aluu.

JIP 17

ITpuHuMarommii eI u 3a1a4u Hay4HO-TEXHOJOTHYECKOTO0,
SKOHOMMYECKOT0, HWH(GOPMAIMOHHOTO U COLHMOKYJIBTYPHOIO PpPa3BUTHS
Poccun, roToBbli paboTaTh Ha UX JTIOCTH)KEHUE.

JIP 18

VYpasnsromui COOCTBEHHBIM npodeccrnoHaTbHBIM pa3BUTHEM,
peQIeKCUBHO OLIEHUBAIOIINN COOCTBEHHBIN H3HEHHBIM OIBIT, KPUTEPHUU
JIMYHOMN YCHEIIHOCTH, MPU3HAIOUINI IICHHOCTh HEMTPEPHIBHOTO 00pa30BaHUsl.

JIP 19

OcyIecTBIATh MOUCK, aHATTU3 U UHTEPIIPETALNI0 HH(DOpPMALINH,
HEOOXOMMOM JIJIs1 BRITIOJIHEHHS 3a71a4 MPOGheCCHOHATHHOU JIeATeTLHOCTH.

JIP 22

HHaHI/IpOBaTB U pCaAIM30BbIBATH COOCTBEHHOE HpO(I)eCCI/IOHaJ'IBHOC n
JIMYHOCTHOC Pa3sBUTHC.

JIP 24

Hcnonb3oBarh 3HaHUA 10 (UHAHCOBOM IPaMOTHOCTH, IJIAHUPOBAThH
NPEINPUHIMATENBCKYIO IEATEILHOCT B MpodecCHoHaNbHOM cdepe. (B pel.
[Tpukaza Munnpocsemienust Poccun ot 17.12.2020 N 747).

JIP 27

JIN4YHOCTHBIE pe3yabTaThl

peajindanuu nNporpaMmMsbl BOCIIUTAHUSA, OIPEACTCHHBIC KJITIOY¢BbIMHA paﬁoTouaTenﬂMn

['oTOBBII K €aMOCTOATENBbHON NPOPECCHOHATBHON JEATENbHOCTH B
COBPEMEHHOM  OOIIECTBE, MPOSIBISIONINNA  BBICOKOMPO(HECCHOHATLHYIO

JIP 29




TPYJOBYIO aKTUBHOCTb.

Oco3Harommii  BBIOOp  mpod)ecCMUM  BO3MOXHOCTEH  peaim3aiiuu
COOCTBEHHBIX JKM3HEHHBIX IUIAHOB; OTHOIIEHHWE K MpodecCHOHANbHON
NESTeIbHOCTH KAaK BO3MOXKHOCTH  y4acTUsi B  PEIICHUW JINYHBIX,
OOIIECTBEHHBIX, TOCYIAPCTBCHHBIX, OOIEHAIIMOHATBHBIX MPOOIIEM.

JIP 31

JInuHOCTHBIE Pe3yJabTaThI
peanu3anuu NporpaMMbl BOCIIUTAHNS, ONPe/ieJIeHHbIe CYy0beKTaMHU
00pa30BaTeIbHOIO MpoIecca

CopeiicTBOBaTh COXPAHEHHIO OKPYKAIOMIEH CpPEIbl, PecypcocOepexeHUIO, JIP 32
3¢ (HeKTUBHO AeMCTBOBATH B UYPE3BBIYAMHBIX CUTYAIIMSIX.
[TposiBiATE MOOPOXKENTATENBHOCTh K OKPYXKAIOIIUM, JIEIUKATHOCTh, YYBCTBO JIP 34

TaKTad U TOTOBHOCTB OKa34aTh YCIYI'y KaXXKJIOMY KTO B HeH HYXXIOACTCs.
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2. CTPYKTYPA U COAEPXKAHUE YEBHOM IIPAKTUKHA

2.1. TemaTu4ecKHuii IJIaH yueOHOI MPAKTUKH

Pacnpeoenenue uacoe no
Koabimpodgeccuonain HauMeHoBaHus Npo¢eCCHOHAIBHBIX Bcezo uacoe cemecmpam
HbIXKOMIIETEHIIMH MOyJIeH
2 3 4
1 2 4 5 6
IIK 1.1 - IK 1.7, IIM.01. Odopmiienue n KOMIOHOBKA 144 B 72 72 B
OK 01 - OK 09 TeXHHYeCKOoii JTOKYMEHTAINH.

¢dbopmarax;
— IPUMEHEHHUE CPE/ICTB COBMECTHOTO
peIaKTHPOBAHMS;

— CO3/laHHE, HACTPOUKA, IPUMEHEHUE CTUIIEH B

JIOKYMEHTE;

Tema 5. BHenpeHue B 1OKyMeHT GpOpMyI1 U
CHUMBOJIOB, 3JIEMEHTOB YIIPaBJICHUS.

Tema 6. Co3nanue u hopmaTupoBaHue
JOKyMEeHTa 1o o0pa3siry.

Tema 7. IIpeoGpa3oBanue u
MEPEKOMIIOHOBKA TOKYMEHTOB

2.2CTpyKTYypa Y4eOHO# NPAKTHUKHU
Konnue
Koa n Koimye -
CTBO
Kox HAHUMEHOBAHUSA CTBO .
Buasbi pador HanmeHnoBaHMs TeM y4eOHOW NPAKTUKU | YaCOB
IIK Nnpo¢ecCHOHAIBHBIX | YaCOB IO 1o
MOaYyJIeH M
TeMaM
1 2 3 4 5 6
[1IK1.1- | IIM.01. Odopmaenne, 144
[IK1.7 | m xommoHoBKa 6
OK 01 — | Texnnyeckoii
OK 09 AOKYMEHTAIUH.
MJK 01.01 — NPUMEHEHHE COBPEMEHHBIX TEKCTOBBIX Tema 1. MHCTpyMEHTapHi CO3MaHMUSI
Brinosnenue paﬁOTBI PEIaKTOPOB M MPOLIECCOPOB; TCKCTOBBIX JTOKYMCHTOB
110 OArOTOBKE — (OpMHPOBAHHUE CTPYKTYPHPOBAHHBIX Tema 2. Co3gaHne MHOTOCTPAaHUYHOIO
00padboTKe TAHHBIX JIOKYMEHTOB M JOKYMEHTOB CIIMSHHUSL, TCKCTOBOTO OKYMEHTa
Pa3aInYHBIX HOPMATOB. o M ’ Tema 3. BHenpeHue B JOKyMEHTHI TaOIUIL U
(bopMHUpOBaHKE TOKYMEHTOB HAa OCHOBE WILTIOCTPALIHIA
11a0JIOHOB; Tema 4. MHOTOKOJIOHHAs! BEpPCTKA
— COXpaHEHHE JJOKYMEHTOB B Pa3IMYHbIX JIOKYMEHTA. 90
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— U3MEHEHHUE CTPYKTYPHI U (POPMBI TEKCTOBBIX
JIOKYMEHTOB;

— npeobpaszoBanue (OpMaTOB U MEPEKOMIIOHOBKA
JAHHBIX B TEKCTOBBIX JOKYMEHTAX;

— (hopMUpOBaHHE CIONKHBIX MHOTOCTPAHHUYHBIX
JIOKYMEHTOB C PUMEHEHUEM UMIIOPTUPOBAHUS
Y BHEPEHUS TEKCTOBBIX, TAOIIMYHBIX U
rpaduuecKux 0OBEKTOB U3 PA3HBIX
MIPOTPAaMMHBIX NPUIIOKECHHUI;

— paboTa ¢ mporpaMMamMu apXUBUPOBAHUS;

— WCTOJIb30BaHNE BCTPOCHHBIX ()YHKITHIA
pe3epBUPOBAHUS;

— IPUMEHEHHUE CPEJICTB BBOJIA rpahuuecKkoi u
TEKCTOBOM MH(OpMALINY;

CkaHupoBaHHe TOKyMEHTOB

Tewma 8. 3ammura nHGOPMALIUH OT
KOITUPOBAHUS U U3MEHEHHUS

Tewma 9. [Tonyuenue nndopmaruu ot
BHEIIHUX UCTOYHUKOB

Tewma 10. MacTpyMeHTapuii cO31aHUs
CIaNIOBBIX MIPE3CHTAIUN

Tema 11JleMoHcTpanus npe3eHTallH.
Tema 12. O6paboTka ayaguomMaTepuagoB
Tema:13. Xpanenue u 06paboTKa JaHHBIX B
ANEKTPOHHBIX TaOIUIIAX

Tema 14 BHeapeHnue B 3J1€KTPOHHBIE
TaOMUIbI PYHKIIUHN.

Tema 15 IlocTpoeHue quarpamMm u
rpaduKOB B 3JEKTPOHHBIX TabIHIaX

M/K 01.02
ManunyJupoBaHue
AAHHBIMH H
¢opmupoBanue
3alpocoB K 0a3ze
AAHHBIX

— 0OHOBJICHHE HH(pOpMaIIMK B 0a3aX TaHHBIX;
— (hopMHpOBaAHKE OTYETOB C ITOMOIILIO 3aMPOCOB K
0asaM JaHHBIX.

Tema 16 OcHOBBI CONPOBOXKICHHS 0a3
JTAHHBIX

Tema 17AxTyanu3zauus uapopmanuu B 6aze
JTAHHBIX

Tema 18 @opMupoBaHue 3apocoB.

Tema 19 ®opmupoBanue Gopm.

Tema 20 @opMupOBaHHUE OTUETOB.

Tema 21 ®opMupoBaHue KHOOUHBIX (HOPM.
Tema 22 Pa6orta B CYB/I o
WHIUBUAYAIbHBIM 3aJaHUSIM

Tema 23 Pa6ora B CYB/I o
WHAWBUYAIbHBIM 33JaHUSIM

Tema 24 Pa6ora B CYB/I o
WHAMBUYAIbHBIM 33JaHHsI

48

JuddepeHrpoBanHblii 3a4eT

BrinonHenue npoBepovHoil paboThI

BCET O uacoe

144
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3.2. Conep:xkanue yueOHOW NMPAKTHKHU

HaumeHoBaHue pa3ieioB
Oo0bem B
U TeM npogeccuoHAIbHOTO
dopme
mony.ust (ITM), NpaKkTH4ec
MEKTUCHUIITIMHAPHBIX Conep:kanue y4eOHOIro MaTepHuaJia 1o yueOHoi nNpaKkTuKe P -
KypcoB MJIK u Tem (MpoU3BOICTBEHHOMY 00Y4€HUIO)
N MOAr0TOBK
y4eOHOH NPAKTHKH 1.aKa
(MpoU3BOICTBEHHOTO ’ )
4acoB
00y4yeHust)
1 2 3
IIM.01. OdopMmiieHre H KOMIIOHOBKA TEXHHYECKOM JOKYMEHTANH. 144
MJIK 01.01 BeinoJiHenune paGoThbl 10 MOATOTOBKE U 00paGoTKe JaHHBIX Pa3TnYHBIX GOpMAaTOB. 90
Tema 1. Huctpymentapuii | 1. BBenenue B mpodeccuto.
CO3JIaHUs TEKCTOBBIX | 2. BBOJIHBIN HHCTPYKTaX IO OXPaHE TPY/Ia, TEXHUKE 0€30MaCHOCTH, MPOU3BOJICTBEHHOM
JIOKYMEHTOB CaHUTApUH, DIEKTPO- U MOKAPHOU 0€30MaCHOCTH.

3.Opranuzanus pabodero Mecra.
4.0OcHOBBI pabOThI B TEKCTOBOM IIPOIIECCOPE:
— HACTpOMKa MOJIb30BaTEIbCKOTO HHTEpdeErica;
— Habop TeKCcTa C MPUMEHEHHEM Pa3IMYHbIX BUIOB HIPU(PTOB U (hopMaTUPOBAHUE TEKCTA;
— HacTpoiika u popMaTupoBaHue ab3aIeB; 6
— MaHMIYIALIHUU ¢ HpparMeHTaMH TEKCTa;
— pa3MeTKa CTPaHHMIIBI;
— CcoO3llaHue, HACTPOWKa, IPUMEHEHHUE CTHIICH;
— COXpaHEHUEe JIOKYMEHTA B Pa3IMuHbIX (hopMaTax;

Tema 2. Coznanue Co3anre MHOTOCTPAaHUYHOTO TEKCTOBOT'O JOKYMEHTA!
MHOTOCTPaHUYHOTO — ¢opmMaTupoBaHHUE TEKCTa
TEKCTOBOTO IOKYMEHTa — YCTaHOBKa MMapamMeTpoB Mmpu@Ta, IBETA. 6

— TmpoBepka oporpaduu.

— paccTaHOBKa NEPEHOCOB;

— BCTaBKa HyMepaIi¥ CTPaHUI, KOJIOHTHTYJIOB;
— yCTaHOBKa MapaMeTPOB CTPAHMIIBI.

— cTwieBoe popmaTupoBaHUE

— HOATOTOBKA JOKYMCHTA K ICHATH
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Tema 3. Bueapenue B
JIOKYMEHTHI TaOJIHII U
WJUTIOCTPALINIA

CO3JIaHU€e TaOJHUIIbI;

AL RERAR [IN€E N0

AL RRAR N R0 KR R INE N;
»IY T R <«A® u hopmaruposanue 0N € W[;

L REVNEDNAR IR IIN D INE N
BHEJPEHUE TAOJIUIl U3 IPYTHX JOKYMEHTOB;

BHEIPEHME TAOJIHIL M3 JAPYTHX TPHIOKEHHH;

S>RV'RAR D ¥Ynl ' RdI0 N 000VNIN

Tema 4. MHOTOKOJIOHHASA
BEPCTKA IOKYMEHTA.

MHOTOKOJIOHHAsI BEPCTKA TEKCTA,

co371aHue Pa3/einoB (pa3phIBOB);

WCIIOJIb30BaHUE CITICKOB, KOJIOHOK, PAMOK, aBTOMAaTHYECKOT0 (hopMaTHpOBaHWS,
oOpaMJICHHE CTPAHHUIIBI,

CRWNAR € NoeN N NIDLTNINENINT B4 €35 KA
IRRe > 0 Y7

Tema 5. BHenpenue B
JOKYMEHT (GOopMyJ1 U
CHMBOJIOB, 3JIEMEHTOB

3aIyCK U HacTpPOMKa KOHCTPYKTOpa GopMyI;
CO3/IaHUIO U PEIaKTUPOBAHMIO MaTeMaTH4YeCcKuX Gopmyi;
KOIIMPOBaHUE U NepeMelieHne GopmyIl B Apyrue JOKYMEHTHI.

yIpaBJIeHUs.
Tema 6.Co3nanue u npogeccuoHanbHOe GOpMATUPOBAHUE JOKYMEHTOB!
dbopmaTupoBaHue HCIOJIb30BaHNE CTHIIEH, CIIMCKOB, KOJIOHOK, paMOK, aBTOMaTHYECKOTO

JIOKyMEHTa 1o 00pa3sity.

(dhopMaTupoBaHus;
BEeWNAR € NeN W NDD NINENINT®RA €N > RAITIR R
S Oy,

Tema 7. IlpeoOpa3oBanue u
NEePEeKOMIIOHOBKA
JOKyMeHTOB CKaHMpOBaHUE
JTJOKYMEHTOB

CKaHHUPOBAHUE U PACIIO3HAHUE TEKCTOBBIX JOKYMEHTOB;
CKaHMPOBAHUE U paclo3HaHHe U300paKEHHIA;
CKaHUpOBaHUE TpauIecKuX 0OBEKTOB,;

Tema 8. 3ammra
uH(pOpMalnu OT
KOMUPOBAHUS U N3MEHEHUS

cxatue (ailiIoB M pacrakoBKa IporpaMMaMH apXHUBallUy,
CO3JJaHNE MHOTOTOMHBIX apXHUBOB;

CO3JJaHUE CaMOPACIIaKOBBIBAIOIIUXCS APXUBOB;

CO3/IaHHE apXUBOB C M1apOJIEM;

CO3JIaHME APXUBOB PA3JIMYHBIX (POPMATOB.
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Tema 9. TTonyuyenue — TMOJKJIIOYEHHE U Nepeaadya nHGOpMaluy OT BHEUTHUX YCTPOUCTB;
uH(pOpPMAIIUK OT BHEITHUX — mody4deHue WH(OPMAIMK 33JaHHOW TEMATHKH U3 BHEIIHUX UCTOYHHKOB (CETH);
HMCTOYHHKOB — TOJIYYEHHE U MCIOJb30BaHUE CHUMKOB 3KpPaHa;

— penakTUpoBaHHE IrpapUUecKuX 0OBEKTOB.
— noJdydeHue HHOpMaluHu OT BUACOKAMED, B TOM YUCIIE OT MOOMIIBHBIX YCTPOHCTB.

Tema Ne — HACTpOWKa MMOIbh30BaTEILCKOTO HHTepdetica;

10.ucTpyMeHTapuit — co3gaHue u opopMIICHUE CIIaia;

CO3JIaHUS CTIAlIOBBIX — CcO3JIaHue claiaa ¢ pa3METKOH JIJIsl BCTABKU PUCYHKA, TpaduIecKuX 00BEKTOB,;
Npe3eHTAIHIA — odopmiieHHEe 00BEKTOB aHUMAIINEH;

— HacTpoliKa mapameTpoB 3PPEKTOB aHUMAIIHH;
— paboTa ¢ TuarpaMMaMu Ha Ciiaijax.

Tema Ne 11]lemoHcTpanus — IIOHCK Y ITOArOTOBKA BU3yaJIbHbIX MAaTEpUAJIOB;
IIPE3CHTALUH. — IOAroTOBKa (POTO M BUJICOMATEPHAIIOB;

— HACTpOMKa CMEHBI CIANJ0B I10 BPEMEHHU;

— o¢opMIIeHHE U IEMOHCTpPALUs IPE3EHTALUH.

Tema 12.06paboTka — TOHUCK U PElaKTHPOBAHME ayIMOMATEPUAIIOB IO CETU UHTEPHET;
ayJIroMaTepuaoB — 3alKCh M BOCIIPOM3BEIEHUE ayIuo (HailyioB;

— pemaKTHpoBaHHE ayauoQaiyioB: yCHIeHHE, 00pe3Ka, HaJ0XKEHHE, 3alUCh 3BYKOB;
— BOCIpOM3BE/IeHUE ay1no(anios.

Tema:Nel3. Xpanenue u — co3/aaHue u opopmileHUE SIEKTPOHHOM TaOINIIbI
00paboTKa JaHHBIX B — BBOJ M (hopMaTHpPOBaHUE TaHHBIX
AIIEKTPOHHBIX TaOINIIAX — BBOJ U (hopmMaTHpOBaHHUE TEKCTA, YNCEN, JaT;

— YCTaHOBKa (opmara siueek, pHuQTa, UI3MEHEHUS HAallPABJICHUS TEKCTa;

— YCTaHOBKa aJipeca s'ueeK. OTHOCUTENbHAs, aOCOIIOTHAs U CMEIIaHHAsl aJjpecalus;
— TepeMelleHue Mo TalIuIe U aBTO3aM0JIHEHHE TYeeK JTaHHBIMH;

— BBINOJHEHHE apu(PMETHUECKUX OIepaluii ¢ JaHHBIMU;

— KOIIMPOBAHHE COJIEPKUMOTO sIU€EK OTHOCUTENIbHOE U a0COTIOTHOE;

— ycioBHOe (GOpMaTUPOBAHUE STUEEK;

— COXpaHEHHue TabJIuII.

Tema Nel4 Buenpenue B — BBIUMCJIEHHE MAaTEMaTHUYECKUX U CTATUCTUYECKUX (YHKIUI,

AIIEKTPOHHBIE TAOJIUIIBI — BBINIOJTHEHUE OTEPaLUi C JJIOTHYECKUMHU (QYHKIHSAMHY;

GyHKINH. — BBINOJHEHHE WHANBUAYAIbHbBIX 3a/laHUM.

Tema Nel5 IToctpoenue — CO3/aHUE CBOAHBIX TaOJIHIL;

JIarpaMm u rpad)uKoB B — moctpoeHue, opopmieHue U GopMaTUpOBAHWE AUArpaMM W TpaduKOB, Ha OCHOBE
AIIEKTPOHHBIX TAOIHUIIAX AIIEKTPOHHBIX TAOJIHIL;

— BBINIOJIHEHUE WHIUBUIYATbHBIX 32/ IaHUM.
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MK 01.02 ManunyaupoBanue J1aHHBIMA ¥ (JOPMHPOBaHHKE 3aMPOCOB K §a3e JaAHHBIX 48

Tema Nel6 OcHOBBI — HacTpo#Ka mnoJib3oBatesibeckoro uatepdeiica CYB/I;

COIIPOBOKICHHUS 0a3 — pa3paboTKa CTPYKTYpbl 0a3bl JaHHBIX C IOMOIIBbIO KOHCTPYKTOPA;

JAHHBIX — BHeceHHe HH(pOopMaIUK B TaOIUIbI 0a3bl JaHHBIX; 6
— 3aJlaHMe CBA3EH Mexay Tabauuamu;
— mnocTtpoeHue 0a3bl JAHHBIX [0 MHIUBUYaJIbHBIM 33JaHUSM

Tema Nel 7 Akryanu3anus — TIOCTPOEHHE 3arpoca Ha BEIOOPKY;

uH(popmMaluu B 6aze — TOCTPOEHUE 3a1poca C MapaMeTpoM;

JTAHHBIX — TOCTPOEHUE 3aIpOca Ha OCHOBE HECKOJIBKUX TA0JINIL; 6
— TIOCTPOEHUE NEPEKPECTHOrO 3aIPOC.
— TOCTPOUTEND BBIPAKECHUN

Tema Nel8®opmupoBanue — 3a1poc ¢ rpyHIHUpPOBKON;

3aIpOoCOB. — (opMupoBaHue 3anpocoB Ha 100aBJICHUE U y/al€HUE IaHHbIX;
— TOCTPOEHUE 3aIPOCOB Ha U3MEHEHUE IaHHBIX; 6
— 3ampoc C yCJIOBUEM 0TOOpa MO IMOJII0 ¢ TUIIOM JaHHbIX J1aTa;
— 3aIpOC C BBIYHUCIISAEMBIM IIOJIEM;
— (opMupoBaHuE 3aIIPOCOB C MOMOIIBIO MOCTPOUTENS] BEIPAXKEHUH;

Tema Nel9 dopmupoBanue — cozlaHue MakeTa GOpMbI B p&KHUME KOHCTPYKTOPA;

dopm.. — otopMieHrEe 1 KOMIIOHOBKA ToJieit Ha hopme;
— (opMHpOBaHHE CBONCTB OOBEKTOB C MOMOIIbIO OKHA CBONCTB; 6
— nobaBieHne rpagUUecKUX IEMEHTOB,;
— 7n00aBJIeHHE AIEMEHTOB YIIPaBJICHUS;

Tema Ne20®opmupoBanue — @®opmupoBaHue U 0QPOPMIICHHE OTYETOB C IOMOIIBIO MacTepa OTYETA;

OTYETOB. — (opmupoBaHUE OTUYETAa HA OCHOBAHUH MPOCTHIX 3alIPOCOB; 6
— (hopMupoOBaHME OTYETA HA OCHOBAHHUHU CIIOXKHBIX 3aIIPOCOB.

Tema Ne2 1®opmupoBanue — CO3JlaHue KHOMOYHBIX (pOopM

KHOTIOYHBIX (OpM. — CO3/aHue MOAYUHEHHBIX (OopM 6

CO37IaHue TJIaBHOU (DOPMBI
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Tema Ne22. [Tonyuenue

— HUMIIOPT AaHHBIX 1 KOHBEPTUPOBAHUEC Ta6J'II/IH;

UH(POPMALIMU OT BHELTHUX — PpasrpaHUyYEHUE NIPaB [10JIb30BaATEICH; 6
UCTOYHUKOB. — 1ouck uH(opmanuu B 6a3e 3HaHUH.
Tema Ne23 Pabora B CYB/] — (opMupoBaHHE CTPYKTYPbI 0a3bl JAHHBIX U3 HECKOJIBKHUX Ta0JIHUIL;
110 UH/AUBUYaJIbHBIM — 3aroJiHeHHe TabnuL HHpopManuei; 6
3a/laHUsM. — OpraHu3anus CBS3€H MeXy TaOIuIaMu;
— IOCTPOCHME 3aIlIPOCOB Ha J00aBJIEHUE, U3MEHEHHE U Y/1aJIeHUE IaHHbIX;
— (opMupOBaHME OTYETA HA OCHOBAaHUHU 3aIIPOCOB;
(dbopMHpOBaHUE NOAUYUHEHHBIX (HOPM.
Tema Ne24 Pabora B CYB/] — (opMupoBaHHE CTPYKTYPbI 0a3bl JAHHBIX M3 HECKOJIBKHUX TAaOINIL;
10 MH/IUBUyaJIbHBIM — 3armoJiHeHHe Tabnui uHpopmanueii;
3a/laHusIM — OpraHu3alus CBsA3ei Mexay TadiIulamy; 6
— IOCTPOEHME 3alIPOCOB Ha J00aBJIEHUE, U3MEHEHHE U Y/1aJeHUE IaHHbIX;
(dbopMHpOBaHUE OTUETA HA OCHOBAHUHU
JuddepeHnpoBaHHblii 3a4eT
HToro yue6Hoil NpakKTUKH 144
IIpousBoacrBeHHas IIpousBoacTBeHHAs NMPaAKTHKA 108
NpPaKTHKA Buasi pador

— Habop U peJaKTHPOBAHUE TEKCTA;

— BBINOJHEHUE ONepaIuii ¢ pparMeHTaMH TEKCTa;

— CO3/aHHE CI0KHOTO MHOTOCTPAaHHYHOTO JOKYMEHTA;

— CO3JaHHWE W PelaKTUPOBAHHE JOKYMEHTOB B 00JIAUHBIX CEPBHUCAX;

— CO3JaHUC CITMCKOB PUCYHKOB, JIUTEPATYPHBIX HCTOYHHUKOB 1 OFHaBHeHI/Iﬁ;
— pa3meTka u (opMaTHPOBAHUE IOKYMEHTOB;

— odopmIIeHHEe JOKYMEHTOB TaOIUIIaMU;

— pabota B TaOJUYHBIX MIPOLIECCOPAX;

— CO3/1aHHE HOBBIX M UCIOJIb30BAHUE CTAHAAPTHBIX IAOJOHOB IOKYMEHTOB;
— COXpaHEHHUE JOKYMEHTOB B pa3IMUHBIX HU(POBBIX popmarax;

— COXpaHEHHUE JOKYMEHTOB B O0JIAUHBIX XPaHUJIMIIAX;

— coBMecTHas paboTa B TpYIIE PEAaKTOPOB;

— mnpeoOpa3zoBaHUE U MIEPEKOMIIOHOBKA JIaHHBIX;

— TPUMEHEHHUH K TEKCTY JOKYMEHTa CTHJICH U IPYTUX CPEeICTB 0(OPMIICHUS;
— COXpaHEHHe, KOIMPOBAHUE U CO3AaHUE PE3EPBHBIX KON JOKYMCHTOB;
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CKaHHUPOBaHME, PACIIO3HABAHUE U COXpaHEHUE U300paKEHUH U TEKCTa;
BEJICHHUE U aKTyalln3alusi UHPOPMAIMOHHBIX 0a3 TaHHBIX;
dbopMupoOBaHUE 3alIPOCOB K 6a3aM JTaHHBIX.

HTOro npon3BoacTBeHHON NPAKTHKHU

108
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4. YCJIOBUSA PEAJIU3AIIAU TIPOTPAMMBI YUEBHOM NPAKTUKH

4.1. TpeOoBaHUSA K MUHMMAJIbHOMY MaTepPHAJIbLHO-TEXHUYECKOMY 00ece4eHn 0
Peanuzammst paGodeld mporpaMMbl y4eOHOW TMPAKTHKH  (TIPOM3BOJICTBEHHOTO
oOy4YeHHs) MperoiaracT HaTnIue

e Kabunera «Mupopmatuku u nHGOPMAITMOHHBIX TEXHOIOTHID)

OcHamenue kadunera «abopmaTriku U THGOPMAIIMOHHBIX TEXHOJIOTHIN

1.0060opynoBanue:

Paboune mecTa 110 KOJIMYCCTBY 06yqa}011mxc;1;

KommbroTepsl Ha paboyemM MecTe yJaliuxcs C JIMIEH3UOHHBIM MPOrpaMMHBIM
00eCIICUCHUEM;
Haymnnku u MukpooH Ha paboueM MeCTe ydaluxcs;

2. CpenctBa 00y4yeHUsI:

KommbroTep npemnogaBaTessi ¢ TUIEH3MOHHBIM TPOrPAMMHBIM 00ECTICUEHHUEM.
MynbpTUMEINIHAS CUCTEMA.

Cxanep;

[IpuHTEp LBETHOM CTPYHHBIN;

[TpunTep yepHO-0eNbI JTa3EPHBIIA;

JlokanbHas ceTh;

Cepsep;

[Toaxmtouenue Kk riodanbHOU cetn HTepHET;
Hcrounuk 6ecriepeOOMHOr0 aBTOHOMHOTO ITUTAHUS;
Hudporoii hoToanmnapar;

Buneokamepa;

Ckanep;
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4.2. MudopmanuonHoe odecredenue 00ydeHmsl.

4.2.1 OcHOBHBIE MeYATHbIEC U3AAHUSA

1. benokoneiToB, A.B. KoOMIBIOTEpHBIE  TEXHOJOTHH  OOpabOTKH
unpopmaniuun  /  A.B. benokombitoB. - M.: benokombiToB  Anekcei
BsiuecnaBosuu, 2019. - 243 c.

2. ®enopoa, [''H. OcHoBbl npoekTupoBaHus ©0a3 [aHHBIX: Yy4eOHOE

nmocobwue /I CTyA. yupexaeHut cpea.npod. oopazosanus / I.H. degoposa. — M.
N3narenbckuil HeHTp «Akanemus», 2018. — 224 c.

4.2.2. OcHOBHbBIE JICKTPOHHBIE U31AHUSA

1. benam B.}O. MadpopmanimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU: Y4eOHO-
Metoauyeckoe mnocodue misa CIIO / benam B.FO., CangaeBa A.A. — Capatos,
Mocksa: Ilpodobpazoanue, At [lu Ap Meama, 2021. — 72 ¢. — ISBN 978-5-
4488-1363-4, 978-5-4497-1401-5. — Tekct: snexrponnsiii // IPR SMART: [caiiT].
— URL: https://www.iprbookshop.ru/111182.html

2. Camyiinos, C. B. Uudopmarmonnsie Texnoiaoruu. OcHOBBI paboTel B MS
Word u Excel : yuebnoe nocodue nnst CI1O / C. B. Camyitnos, C. B. CamyiinoBa. —
CapatoB, Mocksa: IIpodobpaszoBanue, Ait [lu Ap Menua, 2023. — 96 c. — ISBN
978-5-4488-1585-0, 978-5-4497-1972-0. — Texkct: snextponnsii // Iludposoi
oOpa3oBaTeIbHBIM pecypc IPR SMART: [caiT]. — URL:
https://www.iprbookshop.ru/126617.html

3. bypnaeBa, O. I'. OOpaboTka u mpencraBieHue aaHHbIX B MS Excel :
yaeOHoe mocobue musa cro / 3. I'. bypnaea, C. H. Jleopa. — 2-¢ u3z., crep. —
Cankr-IletepOypr : Jlanp, 2022. — 156 c¢. — ISBN 978-5-8114-8951-0. — Tekcr :
ANEKTPOHHBIN //  Jlanb : SHIeKTpoHHO-OmOnMotreunas cucrtema. —  URL:
https://e.lanbook.com/book/185903

4. Tpyumikos, A. C. Craructuueckas o00padotka nnpopmaryi. OCHOBbI TEOPUU
¥ KOMITBIOTEPHBIA MPAKTUKYM : yueOHoe mocobue ams cmo / A. C. TpymkoB. — 2-¢
u3n., crep. — Cankr-IletepOypr : Jlanp, 2021. — 152 ¢. — ISBN 978-5-8114-6785-
3. — Tekcrt : snexktponHHbii // JlaHb : 35eKTpoHHO-OUOIMOoTeuHas cuctema. — URL:
https://e.lanbook.com/book/152664

5. Kypasne, A. E. Undopmaruka. Ilpaktukym B cpene MicrosoftOffice
2016/2019 / A. E. XKypasneB. — 4-e u3zn., crep. — Cankr-IletepOypr : Jlans, 2023.
— 124 c¢. — ISBN 978-5-507-45697-0. — Texkcr : anexkTpoHHbIi / JlaHb
3JIEKTpOHHO-OMOIMoTeunas cuctema. — URL: https://e.lanbook.com/book/279833

4.2.3. lonoJiHUTEIbHbIE HCTOUYHUKHT
1.I'pomieB A.C. OcHoBbl paboThl ¢ 6a3amu AaHHbIX: yyeOHoe nocobue nus CIIO /
I'pomieB A.C. — Caparos: IIpodobpazoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-
1006-0. — Tekct: oanexkrponnbii // IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/102199.html



https://www.iprbookshop.ru/111182.html
https://www.iprbookshop.ru/126617.html
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664
https://e.lanbook.com/book/279833
https://www.iprbookshop.ru/102199.html
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4.3. O61mme TpeOOBAHUS K OPraHU3alNM 00pa30BaTeJIbHOIO Npolecca

VY4yeOHass mpakTUKa MPOBOAUTCA MacTepaMHu IPOU3BOJACTBEHHOIO OOYy4YEHUs
W/WIK TipenojjaBaTessiMU po(eCcCHOHAIBHOTO LUKJIA.

YdeOHas MpakTHKa MO MOJYJII MPOXOJUT JIMHEWHO OJHOBPEMEHHO C
u3ydeHuneM teoperndeckon yactu M/IK.

VYuebHasg NpakTHKa paccpeoToyeHa H3 pacyera 6 YacoB B HEACHI0 U
IIPOBOJUTCS B MACTEPCKUX 00PA30BATEIBHOTO YUPEKICHHUS .

OO0s3aTeNbHBIM YCIOBUEM JOIyCKAa K MPOU3BOACTBEHHON NPAKTUKE B paMKax
[IM sBaseTrcs OCBOEGHHE Y4YE€OHOM NPAKTUKH JUIsl TOJYYEHHS TEPBHYHBIX
Ipo(heCCUOHATIBHBIX HABBIKOB.

B mnponecce oOyueHusi HCIONB3YIOTCA pas3iMyHble BUABI HWH()OPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHM.

KoncynpTanuu o0ydaromuxcsi IpOBOJAATCS COTJIACHO TpauKy KOHCYJIbTalUH,
COCTaBJICHHOMY Y4€OHBIM 3aBEICHUEM.

4.4. KagpoBoe o0ecnevyeHne 06pa3oBaTeIbHOIO Mpolecca

MacTtepa mNpOHU3BOACTBEHHOTO OOYYEHHUS, OCYLIECTBISIOIME PYKOBOACTBO
y4eOHOM MPAKTHKON 00yYaroluxcs, JOJDKHbI UMETh  KBAJIM(DPUKAUMOHHBIA pa3psia
no npodeccun Ha 1-2 paspsana Beiile, yeM npenycmarpuBaer @I'OC, Bricuiee win
cpeadee mnpodeccuoHaabHOe OOpazoBaHue MO Tpoduiro mpodeccuu, MPOXOIUTh
00s3aTENbHYI0 CTAXKUPOBKY B MPOQMIBHBIX OpPraHU3alMsIX HE pexe 1-ro pasa B 3
roja.
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5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHMUS ITPOI'PAMMBI
YYEBHOM MPAKTUKHA

Konrposb ®W omeHka pe3yJbTaTOB  OCBOCHUSI y4eOHOW  MPAKTUKHU
OCYILECTBIISIETCS PYKOBOJUTENIEM TMPAKTUKA B TMPOLECCE MPOBEACHUSA YUEeOHBIX
3aHSITUNA, CAaMOCTOATEIIBHOTO BBIMOJHEHUS OOYYalONIMMUCS 3aJlaHUi, BBITOJHEHUS
MPAKTUIECKUX TPOBEPOUYHBIX PaboT. B pesynbprare ocBOeHUS y4eOHOU MPaKTUKHU B
pamMKkax MpodeCcCHOHATBHBIX MOIYJEH oOydaromuecs MPOXOIAT MPOMEKYTOUHYIO

aTTecTaluio B (hopMe MpOBEPOUHBIX padoT.

Kon IIK u OK,
(popMupyembIX B pamKax
mMoxyJasit

Kpurepum oueHkun

MeToabI OLIEeHKH

I[IK 1.1. BpimoaHsaTs BBOL U
00pabOTKy TEKCTOBBIX JaHHBIX.

[1K 1.2.
npeoOpa3oBaHue JAHHBIX,
CBSI3aHHBIX C HM3MCHCHUSIMHU
CTPYKTYPHI JOKYMEHTOB.

Brimonuarte

[IK 1.3. BeINOJHATE pa3MeTKy
51 (dopmaTupoBaHue
JIOKYMEHTOB pa3IUYHbIX
dbopmaros.

ChopmupoBan  JOKYMEHT  Ha
OCHOBE  33JJaHHOI'O0 TEKCTa W
UCXOJIHBIX (haitlIoB B COOTBETCTBUU
Cc ycioBusMH (popmaTupoBaHUs,
pasMETKH U COOJIIOACHUEM CTHIIS.
JlokymeHnT COXpaHEH B
yKa3aHHOM/yKa3aHHbIX
dbopmare/popmarax.

IIK  1.4.
AHAJIOTOBBIE

1 (POBBHIE.

KonBeptupoBars
JTaHHbBIE B

IIK 1.5.
IIOATrOTOBKY U (POBBIX
JNAHHEBIX  JUIL  JalbHelmen
00pabOTKU U apXHUBUPOBAHUSL.

BrinoaHaaTe

[Tomyuens! U ouudpoBaHbl TaHHBIE
oT BHCIIHUX NUCTOYHHKOB.
OnudpoBaHHbIE TaHHBIC
00paboTaHbl B COOTBETCTBUU C
3aJJaHHBIMU KPUTEPHUSIMH KadecTBa
M BBIIIOJIHCHO UX apXHUBUPOBAHUE.

IIK 1.6. dopMupoBaTh
3ampochl s TOJIyYEHHS
nHpopmanuu B 0azax JaHHBIX.

[IK 1.7. BelonHATH onepanuu
¢ oObeKTamMu 6a3bl TAHHBIX.

ChopmupoBaH W  TpelCTaBIICH
OTYeT C 33JaHHBIMU TapaMeTpaMu
Ha OCHOBaHMM 3ampoca K 0aze
JAHHBIX.

JleMOHCTpalMOHHBII
IK3aMeH.

DKcnepTHbIE
HaOJIIOICHUST B TIpOIIEeCcCe
BBITTOJTHCHHSI
MPAKTUYCCKUX u
1abopaTopHBIX padoT.

OK 0l. Bribupats cnocoObl | - 00OOCHOBAaHHOCTh MOCTaHOBKHU | JleMOHCTpallMOHHBIHI
pemiCHuA 3aa4 | 1Ieiu, BI)I60pa U TPHUMCHCHHA | DK3aMCH.
npodeccuoHaIbHON METOZIOB M CIOCOOOB pEUICHHUs | DKCIIEPTHbIE
JEeSTENIbHOCTH MPUMEHUTENBHO | MpodecCHOHANbHBIX 3a/1a4; HaOIo/IeHUsl B Ipoliecce
K Pa3JINYHBIM KOHTEKCTaM. - aJIeKBaTHas OLIEHKa U | BBIIIOJHEHUS
camooneHka 3((EKTUBHOCTH U | MPAKTUYECKUX 5
Ka4yecTBa BBITTOJIHEHUS | TAOOPaTOPHBIX padoT.
npodeccuoHaNbHBIX 3a7a4
DKcnepTHOe
OK 02. Hcronp30Bath | -  UCMOJNB30BAHUE  PA3IMYHBIX | HAOIIOAEHHE, npu
COBPEMEHHBIE Cpe/ACTBa | HCTOYHUKOB, BKJIFOYas | BBIOJIHEHUU paboT 1o
MIOMCKa, aHaJIM3a U | DJIIEKTPOHHBIE pecypcel, | ydeOHOI u

! JIM4HOCTHBIE PE3YIAbTAThL 06yqa}0nmxcs{ YUYHUTBIBAKOTCA B XOA€ OLCHKU PE3YyJIbTAaTOB OCBOCHUSL HpO(i)eCCI/IOHaJ'H)HOFO

MOy ISt
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MHTEpIIpEeTanuy HWHPOPMAIHH,
u UH(POPMALIMOHHBIE
TEXHOJOTUU [UIS BBITIOJHEHHUS
3a1a4 npoecCHOHATBLHOM
JIeATEIILHOCTH.

MEeIMapeCypcChl, HNutepner-
pecypcbl, IEPUOJNYECKUE U3/1aHUs
M0 CHELHMATBHOCTU ISl PELICHUS
npodeCCHOHATBHBIX 3a1a4

OK 03. IlnanupoBatb H
peaIn30BBIBAaTh  COOCTBEHHOE
npodeccroHaIbHOE "
JMYHOCTHOE pa3BUTHE,
IpeANPUHIMATENbCKYIO
JeATEIIHOCTD B
npodeccuoHaIbLHON coepe,
UCIIONIB30BAaTh  3HAHUS 110
¢uHAHCOBOWH TPaMOTHOCTH B
Pa3IUYHBIX ’KU3HEHHBIX
CUTYaIHsIX.

- JIEMOHCTpanusi OTBETCTBEHHOCTH
34 IPUHATBIC PCUHICHUA
- 000CHOBaHHOCTh CaMOaHaIN3a U
KOpPEKLHUs pE3yJIBTaToB
COOCTBEHHOM pabOTHI;

OK 04. Db dexTrBHO
B3aMMO/ICHCTBOBATh u
pabotath B KOJUIEKTHBE U
KOMaH/I€.

- B3aHMOJICHCTBOBATh C
oOy4aromumuct,
mpernojaBaTesiiMA U MacTepamMu B
xXone oOyueHus, c
PYKOBOJMUTENAMH  Y4eOHOW U
MIPOM3BOJICTBEHHOM MPAKTHK;

- 000CHOBAaHHOCTH aHanm3a
paboThI YJIEHOB KOMAaH/IbI
(IOAYMHEHHBIX)

OK 05. OcymecTBisATh yCTHYIO
u MUCHbMEHHYIO
KOMMYHHKAIHIO Ha
rocy/1apCTBEHHOM A3BIKE
Poccuiickoit  Penepanun ¢
y4eToM 0COOEHHOCTEH
COLIMATILHOTO M KYJIBTYPHOTO
KOHTEKCTa.

- JlemMoHCTpUpOBaTh I'PaMOTHOCTH
YCTHOM W NMCBMEHHOM pedH, -
ACHOCTh  (DOpPMYJIUpPOBaHUSL U
W3JI0KEHUS MBICIIEH

OK 06. [IposiBiATE | - cOONIIOICHHE HOPM MTOBEJCHHS BO
IpaX/1aHCKO- BpeMsl  y4eOHBIX  3aHATHH U
MaTPUOTHYECKYIO TO3ULHI0, | IPOXOKIACHHUS yueOHOi "
JIEMOHCTPHUPOBATh IIPOU3BOJICTBEHHON MIPAKTHK,
OCO3HAaHHOE IIOBEJEHUE Ha

OCHOBE TpaJULIMOHHBIX

001IEUEeNIOBEYECKUX

IICHHOCTEH, B TOM YHCIE C

y4eTOM rapMOHHU3alun

MeXKHAIIMOHAIbHBIX "

MEXPETUTHO3HBIX

OTHOILEHUH, NIPUMEHSATH

CTaHapThI

AHTUKOPPYIIIMOHHOTO

IIOBE/ICHHUS

OK 07.CopeiictBoBaTh | -  3(G(}EKTUBHOE  BBIOJIHEHUE
COXPaHEHHUIO okpyxartomieit | npaBu1 Th Bo Bpemsi y4yeOHBIX
Cpelbl, PECypcOCOEpeKEHUIO, | 3aHATUH,  HpPU  MPOXOXKIECHUU
IPUMEHSITD 3HAHUS 00 | yueOHO ¥  MPOU3BOJACTBEHHOMN
M3MEHEHUU KJIMMaTa, | MPaKTHK;

IPUHLIMIIBI OCpeXJIMBOTO | -  JEMOHCTpalus 3HAaHUH |

MPOU3BOJCTBEHHOM
MPAKTUKaM
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MpOU3BOACTBA,  3PHEKTHUBHO
JIEHCTBOBATh B YPE3BBIYANHBIX

UCIIOJIb30BAHUE
pecypcocOeperaronmx

CUTYalHSIX TEXHOJIOTHI B MPOQECCHOHATIBHON
JeATEIbHOCTH

OK 08.Ucmonb3oBath | - 3(PGEKTUBHOCTh HMCHOJIb30BaTh

CpeacTBa buznueckoil | CpeacTB  (PUIUYECKOM KYIbTYpPhI

KYJIbTYpPBI ISl COXPaHEHUS U
YKpEIUIeHUsT  3[0pOBbS B

1 COXpaHCHUA MW YKPCILJICHUA
300POBb pu BBITTOJTHCHHUH

nporecce npodeccuOHaATBLHON
npodeccroHanbHOI JIeATEITbHOCTH.

JESTEIbHOCTH u

MOAIepKAHUS

HE00X0AUMOTO YPOBHS

(buzmdeckoi

IIO/IFOTOBJIEHHOCTH

OK 09.ITonb3oBatecst | - 3(h(HEKTUBHOCTH HCIOIB30BAHUS
npodeccnoHanbHOM B npodeccuoHanbHOM
JOKYMEHTalMeu HAa | JAEATEIBLHOCTH HE0OXOIUMOM
rocyaapCTBEHHOM U | TEXHHUYECKOW JOKYMEHTAlluH, B

HHOCTPAaHHOM A3bIKax

TOM YHCJIC Ha aHTJIMUCKOM S3BIKE.




