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OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOT'PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

IM.01 O®OPMJIEHUE 1 KOMIIOHOBKA TEXHUYECKOM JIOKYMEHTAIIUA

1.1. Heap u niiaHupyemble pe3yJibTaThl 0CBOeHUSI NPO¢ecCHOHATBHOI0 MOAYJIA

B pesynbrate u3yueHHs NPOPECCHOHATBHOIO MOIYJS OOYHYaAIOIMIMXCS JOJKEH OCBOUTH
OCHOBHOH BHA zesrenbHOcTH OdopmieHHe M KOMIIOHOBKA TEXHHYECKOM JIOKyMEHTAIlHH,
¥ COOTBETCTBYIOIIME €My OOIIME KOMIIETCHIINH, ¥ MPO(ECCHOHAIBHBIE KOMITIETCHIUU:

1.1.1. TlepeueHb OOMMX KOMITETCHIIHIA
Kon HanmeHoBaHHeE 00IIINX KOMIIETEHITHIA
OK 01 Bri6upath ciocoOsI perieHus 3a1a4 npodecCHoHaIbHOM IS TEIIBHOCTH
IIPUMEHUTEIBHO K Pa3IMUHbIM KOHTEKCTaM
OK 02 Hcnonp30BaTh COBpEMEHHBIE CPE/ICTBA IIOUCKA, aHATIN3a U UHTEPIPETaLUU
uHpopmanuu, 1 UHGOPMALIMOHHBIE TEXHOJIOTHH IS BHIIOTHEHUS 3aa4
pohecCHOHABHOM IEATEIIBHOCTH
OK 03 [1nanupoBaTh U pearn30BbIBaTh COOCTBEHHOE MPOhECCHOHATBHOE U
JMYHOCTHOE Pa3BUTHUE, IPEANIPUHUMATEIBCKYIO AESITEIbHOCTD B
npodeccuoHanbHOM cdepe, UCTI0NH30BATh 3HAHUS 110 (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbIX )KU3HEHHBIX CUTYaIUsX.
OK 04 D¢ dexTuBHO B3aUMOIEHCTBOBATH U Pa0OTATh B KOJIEKTUBE U KOMaH/IE
OK 05 OcCy1ecTBIATh YCTHYIO U MIUCbMEHHYIO KOMMYHHUKALIMIO HA TOCY1apCTBEHHOM
si3bike Poccutickoii denepanu ¢ yaeToM 0COOCHHOCTEH COIMaIbHOTO 1
KYJIbTYPHOT'O KOHTEKCTa
OK 06 [IposBAATE Irpa’kJaHCKO-ITATPUOTHYECKYIO MO3ULUIO, IEMOHCTPUPOBATH
OCO3HAHHOE MOBEJICHHE HAa OCHOBE TPAIUIIMOHHBIX O0IIEUETIOBEYECKUX
LIEHHOCTEH, B TOM YHCJIE C YU€TOM rapMOHHU3ALNN MEXHAIIMOHAIbHBIX U
MEXPEIUTNO3HBIX OTHOIIECHNHN, IPUMEHATh CTaHIapPThl AaHTUKOPPYILIMOHHOTO
MIOBE/ICHUS
OK 07 CopeiicTBOBaTh COXPAHEHHUIO OKPYKAIOIICH CPEJIbl, PpECYpPCOCOepeKEHHIO,
MPUMEHSTh 3HaHUsI 00 N3MEHEHUHU KIIMMaTa, MPUHIIUIIBI OEpPEeKITUBOTO
MIPOU3BO/ICTBA, 3(P(HEKTUBHO JAEHCTBOBATH B UPE3BBIYAMHBIX CUTYaLUAX
OK 08 Hcnonb30Bathk cpeacTBa PU3NUECKON KYIbTYPBI 111 COXPaHEHUS M YKPETIIICHUS
3I0pOBbsl B Ipoliecce Mpo(hecCHOHATBbHON NeATeNbHOCTH U MOJAEepHKaHUS
HE00X0AUMOT0 YPOBHS (hU3MUECKON TOATOTOBIEHHOCTH
OK 09 [Tonb3oBaTbes npodeccrnoHaIbHOM TOKyMEHTalUel Ha TOCyAapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX
1.1.2. [lepeyens nmpodeccHOHATBHBIX KOMIETEHITHIH
Kon HanMeHOBaHHMEe BUIOB JeATEJbHOCTH U NPO(ECCHOHATbHBIX KOMIIETEHIIUI
BA 1 OdopmiieHre 1 KOMITOHOBKA TEXHHYECKOUW TOKYMEHTAIIUN
IIK 1.1. BbInonHATE BBOJI M 00pabOTKY TEKCTOBBIX JTAHHBIX.
IIK 1.2. BommonHATe npeoOpa3oBaHUE [aHHBIX, CBS3aHHBIX C M3MEHEHHMSIMH CTPYKTYpbI
JOKYMEHTOB.
11K 1.3. BrinonHATE pa3mMeTky U (opMaTHpoBaHKEe JOKYMEHTOB pa3IM4HbIX (pOpMATOB.
11K 1.4. KonBepTHpoBaTh aHAJIOTOBBIE JAHHBIE B LIU(PPOBBLIE.
MK 1.5. | BemonHAT, MNOATOTOBKY IU(POBBIX JaHHBIX I JajbHEWIned o0paboTku U

APXUBHUPOBAHUA.
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1IK 1.6. DopmMupoBaTh 3aMPOCHl ISl MOTy4YeHHs HH(popManuy B 6a3zax JaHHBIX

1IK 1.7. BhInonHATE onepanuu ¢ 00beKTaMu 0a3bl TaHHBIX.

1.1.3. B pesynbrare 0cBOeHHs NPohecCHOHATLHOT0 MO/ 00yJaloNIMiAcs TOmKeH

BJ'Ia,Z[GTB HaBbBIKaMH

HaOopa ¥ pelakTUPOBAHHSI TEKCTA,

BBIMTOJIHEHUS OMepaliuii ¢ pparMeHTaMH TEKCTa,

CO3JIaHUS CJIOKHOTO MHOTOCTPAHUYHOTO JIOKYMEHTA,

CO3JIaHUS U PEIAaKTHPOBAHUS JOKYMEHTOB B 00JI1aYHBIX CEPBHCAX;
CO3/IaHUSl CIIMCKOB PHCYHKOB, JIHTEPATYpHBIX HCTOYHUKOB U
OIJIaBJICHU;

pa3MeTku U (OpMaTUPOBAHUS IOKYyMEHTOB;

0(OpMIICHHS TOKYMEHTOB Ta0JIHIIAMH;

paboThI B TAaOJIMYHBIX MPOIECCOPaX;

CO3/IaHUSI HOBBIX M  KCIOJb30BAaHME CTAHIAPTHBIX  I[A0JOHOB
JIOKYMEHTOB;

COXpaHEHHsI TOKYMCHTOB B Pa3IMYHbIX IUPPOBBIX (popMaTax;
COXpaHEHHsI JOKYMEHTOB B 00JIAYHBIX XPaHUJIHIIAX;

COBMECTHOM pabOThI B TPYIIIIE PEIAKTOPOB;

npeoOpa3oBaHus ¥ MEPEKOMIIOHOBKH JIaHHBIX;

OPUMEHCHHS K TEKCTy JOKYMEHTa CTWJIeH | JPYIHX CpPEICTB
odopMIIeHNS,

COXpaHEeHHsI, KOMUPOBAHUS U CO3IaHMUS PE3CPBHBIX KOMUI JOKYMEHTOB;
CKaHUPOBAHMUS, PACTIO3HABAHUS M COXPAHEHUS U300paKEHUI U TEKCTA;
BE/ICHHUS M aKTyalu3alui nHHOPMAIIMOHHBIX 0a3 TaHHBIX;
(dbopMHpOBaHHUs 3aITPOCOB K 0a3aM JaHHBIX;

Ymeth IIPUMEHSITh COBPEMEHHBIE TEKCTOBBIE PEIAKTOPBI U IPOLECCOPDL;
UCMOJIb30BaTh  COYETAHUS  KJIABUII JUISI  PEAAKTUPOBAaHUS U
(dbopMaTupoBaHus JOKYMEHTOB;
HOPUMEHSTH CpelICTBa (hOpMaTHPOBAHNUS;
co3/aBaTh CTPYKTYPUPOBaHHbIE JOKYMEHTBI U JJOKYMEHTBI CIIUSHUS;
CO3/1aBaTh JIOKyMEHTHI Ha OCHOBE 11a0JI0HOB;
COXpaHSTh IOKYMEHThI B pa3JIM4HbIX (hopmarax;
IIPUMEHATH CPEICTBA COBMECTHOTO PEJAKTUPOBAHNS;
co3/aBaTh, HACTPAUBaTh, IPUMEHATh CTWIH B JOKYMEHTE C MOMOIBIO
TEKCTOBOT'O IPOLIECCOPA;
U3MEHATH CTPYKTYPY U (POpPMY TEKCTOBBIX IOKYMEHTOB;
npeoOpa3oBbIBaTh (opMaTbl M OCYILECTBIIATH MEPEKOMIIOHOBKY
JTAHHBIX B TEKCTOBBIX JOKYMEHTAaX;
CO37aBaTh CJIOXHBIE MHOIOCTPAaHUYHBIE JOKYMEHTBI C IPUMEHEHUEM
MMIIOPTUPOBAHUS U BHEAPEHUS TEKCTOBBIX, TAOIMYHBIX U rpapUUeCcKUX
00BEKTOB U3 PAa3HBIX MPOrPAMMHBIX MTPHIIOKEHUH;
paboTaTh ¢ mporpaMMaMu apXUBUPOBAHNUS;
UCIOJIb30BaTh BCTPOEHHBbIE (DYHKIIMH PE3epBUPOBAHMS B COBPEMEHHBIX
TEKCTOBBIX IPOLIECCOpax;
NPUMEHSATH CPEJICTBA BBOAA IpaMuecKOi U TEKCTOBOW MH(POPMAaLIUY;
BBITNIOJHATH OOHOBJIEHHE UHPOPMAINK B 0a3ax JTaHHBIX;
(bopMHpOBATH OTYETHI C TOMOIIBIO 3aIPOCOB K 0a3aM JTaHHBIX;

3HaTh IpaBuJia BBOJA, HAbOpa U pelaKTUPOBaHUS TEKCTOBOIM MHOpMaIHH;

WHCTPYMEHTapUi U OCOOEHHOCTH  COBPEMEHHBIX  TEKCTOBBIX
PENAKTOPOB U MPOLECCOPOB;

OCHOBHBIE MpaBUIa U TPEOOBAHUS K CTPYKTYpE TIOKYMEHTOB;

npaBuia GOpMATUPOBAHUS IOKYMEHTOB;

! Bepymesa ceedenus, ykasannvie no oannomy 6uoy oesmenvHocmu 6 n. 4.2.




cpeacTBa COBMCCTHOTO PCAAKTHUPOBAHUS;

JIOKYMEHTOB;
HIOHATUE BEPCUI U COBMECTUMOCTHU (OpMATOB;
MOHATHUS MyOJMYHBIX M IPUBATHBIX JOKYMEHTOB;

JKCIUTyaTaluu;

BUJIbI U (hOpPMATHI CPEJICTB APXUBUPOBAHMS,

JAHHBIX;
OCHOBHBIC ITOJIOKEHUS TCOPHH 0a3 3HAHUM.

BO3MOXHOCTH HAaCTOJIbHBIX U3JAaTCIIbCKUX CUCTCEM,

CTaHAapThl (opmMaToB MpeAcTaBICHUS TEKCTOBBIX U TaOJUYHBIX

croco0bl pabOTHI € TOKyMEHTaMU B O0JIaYHbIX XPaHUIIUILAX;
OCHOBHBIE CTaHAAPTHI 0(OPMIICHHS TEKCTOBBIX JOKYMEHTOB;
CTPYKTYPHBIE 3JIEMEHTHI TEKCTOBBIX JOKYMEHTOB;

BUIBl M HA3HAUYCHUS MEPUPEPUIHBIX YCTPOMCTB, UX YCTPOHCTBO H
OPUHIMUN  JefcTBUA, MHTEepQeichl MOAKIOYEHHUS U IpaBUiia

Cpe€acTBa CKAHUPOBAaHMWA U paCllO3HaBaHH TCKCTA,
BHUJbI U MCTOABI OCYHICCTBJIICHUS IpOoICCCa pE3CPBUPOBAHNA NJAHHBIX,

BU/Ibl U IIPABUJIA TIOCTPOEHUS 3alIPOCOB K 0a3aM JIaHHBIX;
OPUHIUIBL OpraHu3alud  MH()OPMALMOHHBIX U apXUTEKTypy 0a3

JIMYHOCTHBIE pe3ybTaThbl

Kox 1M4HOCTHBIX

peasu3aluy NporpaMMbl BOCIIMTAHUS pe3yJibTaToB

peanu3anuu
NPOrpamMMmbl
BOCIIUTAHUSA

Oco3Haomwmii ce0s rpakIaHMHOM U 3alIUTHUKOM BEJIMKOM CTPAHBI. JIP 1

[IposBisAOMNI aKTUBHYIO IPAKAAHCKYIO MO3ULMIO. ['0TOBBIN NCIIOJIB30BATh

CBOM JIMYHBINA ¥ PO ECCHOHATBHBIN OTEHIIMAM IS 3alIUTHl HAITMOHAITbHBIX JIP 2

uHrepecos Poccun.

[IpuHnMarommii e U 3a7a4u HAay4YHO-TEXHOJIOTUYECKOTO,

SKOHOMHYECKOT0, MHPOPMALIMOHHOTO pa3BuTHs Poccun, rotoBslil paboTaTh JIP 6

Ha UX JOCTUKEHHUE.

Oco3Haromuii NPUOPUTETHYIO LIEHHOCTh JIMYHOCTH YE€JI0BEKA; YBAYKAIOLIUN

COOCTBEHHYIO U YYXXYI0 YHUKAJIBHOCTb B PAa3jIMYHBIX CUTYallUsX, BO BCEX JIP 7

¢dbopmax M BUJIaX AESATEIbHOCTH.

3aboTammiics O 3alUTe OKPYXKAMOLIEH cpeabl, COOCTBEHHOM M 4UyXOil JIP 10

0€30MacHOCTH, B TOM Yuclie IU(POBOH.

[Tpu3HaroUMi IEHHOCTh HEMPEPHIBHOTO 00Pa30BaHusl, OPUEHTUPYIOIIMHACS

B U3MEHSIIOIIEMCS PhIHKE TpYyJa, n30eratromuii 6e3paboTHIIbL; YIIPaBISIOIIHMA

COOCTBEHHBIM NPO(ECCHOHATIBHBIM Pa3BUTHEM; PEPIECKCUBHO JIP 11

OLICHUBAIOIINN COOCTBEHHBIN KU3HEHHBIN OMBIT, KPUTEPUH JTUUHOMN
YCHEIIHOCTH.

JINYHOCTHBIE pPe3yJIbTaThbl
peanausanvu nporpamMmbl BOCMUTAHUA,

onpeacJIicHHbIC OTPACJI€BbIMHU TpCﬁOBaHI/IﬂMH K J1¢JIOBBIM Ka4YeCTBaM JIMYHOCTH

I'oTOBBIE  COOTBETCTBOBATH OXKHUJAHUSM  paboToAaTeNeil: aKTUBHBIH,
MIPOEKTHO-MBICIISALIUH, 3¢ dhexTuBHO B3aUMOJICHCTBYIOIINI u
COTPYAHHYAIOIIHMA C  KOJUIGKTHUBOM, OCO3HAHHO  BBITOJHSIONIUI
npodeccCuoHabHbIE  TpeOOBAaHWS,  OTBETCTBEHHBIH,  MYHKTYaJIbHBIH,
TUCIUIUTMHUPOBAHHBIA,  TPYAOIIOOUBBINA, KPUTUYECKH  MBICIIALIUHI,
JEMOHCTPUPYIONTUH TPOo(hEeCCHOHATBEHYIO KHU3HECTONKOCTh. CIOCOOHBINA B
1M (POBOY CpeJie UCTIOIH30BaTh pa3IUYHbIE IIM(PPOBBIC CPENICTBA.

JIP 13




ConelcTBYIOMUN TOICPKAHUIO TIPECTHKAa CBOEH mpodeccruu, OTpaciu U

o JIP 17
00pa3oBaTeNbHOIN OpraHu3aluy.

[TpuHuMarommii Leu u 3aJa4n HAyYHO-TE€XHOJOTHYECKOIO0,
SKOHOMHYECKOTO, HWH(POPMAIMOHHOTO H COIMOKYJIBTYPHOTO Pa3BUTHS JIP 18
Poccun, rotoBslif paboTaTh Ha UX JOCTHKEHHE.

VYupasnsomuit COOCTBEHHBIM npo¢eccuOHATEHBIM pa3BUTHEM,
pedIeKCUBHO OIICHUBAIOMIUNA COOCTBEHHBIM >KM3HEHHBIH OIBIT, KPUTEPUU JIP 19
JMYHON YCHEIHOCTH, IPU3HAIOIINI IIEHHOCTh HEMTPEPHIBHOTO 00pa30BaHusl.

OcyiecTBIATh MOUCK, AaHATTU3 U UHTEPIPETALNI0 HH(OpMaLIUH,

. o JIP 22
HEOO0XOAMMOI JJIs1 BBITTOJTHEHHS 337124 TPO(PEeCCHOHATBHOMN IS TETbHOCTH.

HJ'IaHI/IpOBaTB U PpCAIM30BbLIBATH COOCTBEHHOE HpO(i)eCCI/IOHaJ'II)HOC n
JIMYHOCTHOC PA3BUTHC.

JIP 24

Hcnonb3oBath 3HaHUA 10 (PUHAHCOBOM rPaMOTHOCTH, IJIAHUPOBAThH
MPEeANPUHUMATEILCKYIO ACITeIbHOCTD B MpodeccHoHAIBHON cdepe. (B pes. JIP 27
ITpukaza Munnpocsemenus: Poccuu ot 17.12.2020 N 747).

JInyHOCTHBIE Pe3yJIbTAThI
peaju3anyu NPOrpaMMbl BOCIIMTAHNS, ONIpele/ieHHbIe KIKYeBbIMH Pad0ToAaATEIIMU

l'oToBBIE K caMOCTOATENbHOW NPOGECCHOHATBHONW JIEATEIbHOCTH B JIP 29
COBPEMEHHOM  OOIIECTBE, MPOSBISIIOIIUN  BBICOKONPO()ECCHOHAIBHYIO
TPYJIOBYIO aKTUBHOCT.

Oco3Haromuii BEIOOP Mpoeccuun BO3MOKHOCTEH peaau3aiii COOCTBEHHBIX JIP 31
KU3HCHHBIX IJIAHOB; OTHOIIEHHE K MPO(ECCHOHAIBLHOU NEATSILHOCTH KaK
BO3MOXHOCTHU y4acCTusi B peIICHUHN JIMYHBIX, O6HICCTB€HHI>IX,
TOCYJJapCTBEHHBIX, OOIICHAIIMOHAIBLHBIX TPOOIIEM.

JIMYHOCTHBIE Pe3yJbTAThI
peanu3alnuy NporpaMMbl BOCIIUTAHNS, ONIpe/e/ieHHbIe Cy0beKTaMu
o0pa3oBaTeIbHOIO Mpouecca

CopnelicTBOBaTh COXPAHEHUIO OKpYKAIOIIEH Cpelbl, pecypcocOepekeHHmIo, JIP 32
5 hEKTUBHO AEHCTBOBATH B UPE3BBIYAWHBIX CHTYAIIHSX.

[TposiBisATE NOOPOXKENTATENBHOCTh K OKPYXAIOIUM, JI€IUKATHOCTh, YYBCTBO JIP 34
TaKTa U TOTOBHOCTh OKa3aTh YCIYT'y KaXJ0MY KTO B HEH HYX/JaeTcs.

2. KotnyecTBO 4acoB Ha 0cBOeHHe MPOrpaMMbl NPogeccHOHATLHOI0 MOTYJIs:
00beM 00pa3oBarenbHOI porpaMmel (Bcero) — 436 4acoB, B TOM YHCIIE:
Harpy3ka BO B3aMOJICHCTBUY C TIpernoaBaTenem (Bcero)— 328 yacoB, B TOM YHUCIIE:
TeopeTuyeckoe ooydeHue — 96 yacos;
yueOHoM npakTuku -144 yaca;
pou3BoicTBeHHOM npakTuku 108 yacos;
13 HUX B JOpMe MPAKTHUYECKON MOATOTOBKM 324 vaca,
CaMOCTOSITENIbHON pabOThl 00yYaroIIerocsi — 4acos;



3. CTPYKTYPA U COAEP KAHUE TPO®PECCUOHAJIBHOI'O MOAYJIA
3.1. TemaTnyeckuii miian npogeccHOHAIBHOT0 MO

JIA

Koambl HaumeHoBaHus pa3jejioB Bcero yacos O0bem BpeMeHHU, OTBe/ICHHbII HA 0CBOEHUE IIpakruka
npodecCHOHATBHBIX npogdecCHOHAIBLHOI0 (maxkc. yuebnas MEKIMCHUILIMHAPHOTO Kypca (KypcoB)
KOMIETEeHLMI MOAytst Haepysxa u O0s3aTenbHAs Ay IMTOPHASI CamocTosiTe/IbHAS Yueonasi, |(IIpousBoacrBenHa
npakmuki) y4yeOHas HArpyska pabota o0yuaromerocs, 4acoB s1, 4acOB
o0yuaromerocs uacog (ecnu
npeoycmMompena
|paccpeoomouennas
Bcero, B T.4. IPAKTHYECKHUE npaxmuxa)
4acoB 3aHATHS,
4acoB
1 2 3 4 5 6 7 8
MK 1.1, 1K 1.2, [IK M/K.01.01 BpinosiHeHue
1.3,TIK 1.4 padoT 10 NOATrOTOBKE U
OK 01, OK 02, OK 00padoTKe JaHHBIX 104 104 92
04’ OK 05, OK 06, OK 09 Pa3IMYHbIX (l)OpMaTOB
MK 1.5, [IK 1.6, TIK M/JK.01.02
1.7, ManunyJupoBanue
OK 01, OK 02, OK JAaHHBIMHU U (OPMHPOBaHHUE 80 80 36
04, OK 05, OK 06, OK 09 3aMpocoB K 0a3e JaHHBIX
YueOHasi IPAKTHKA 144 144
IIpounsBoacTBeHHas
NPaKTHKAa, 9acoB(ecu
npeoycCmMompena umoz08asi 108 108
(KOHYeHmpupo8aHHasi)
NPAKMUKQ)
Bcero: 436 184 | 88 | 144 108




3.2. Copep:xanue o0y4yeHust no npogeccuoHaabHomy moay.ato (IIM)

O(l)OpMJ'IeHHe M KOMIIOHOBKA TEXHUYECKOM AOKYMCHTAIlUHU

HaumeHoBaHue pa3znenos Copep:xanue yueOHOIr0 MaTepHuaJia, IPAKTHYECKUE 3aHATHS, CAMOCTOATEIbHAs1 padoTa 00y4aloIHXCH y IIpumeuanue
npo¢ecCHOHANBHOIO0 PoB
Moyst (TTM), Oo6bem eHb
MEKAMCHUTLIMHAPHBIX Hacos ) ocpoe
kypcoB (MJK) u Tem st
1 2 3 4
M/K.01.01. BoinosineHue
padoThI 10 NOATOTOBKE U 104
00paboTKe JaHHBIX
pa3jJM4YHbIX POPMATOB
Pasznean 1. IlloaroroBka
TeKCTOBOM IOKYMEHTAUMHU
Beenenue enu u 3amaun n3ygaeMoro npodeccnoHaabHOro Moaysisi. OCHOBHBIE 3aja4M PEIIAeMbIE C HCTIOIB30BAHIEM
Bo3MoskHOcTel [IK. HopmaTuBHBIE TOKYMEHTHI 1 OCHOBHBIE TPEOOBAaHHS TEXHUKN 0€30MACHOCTH P padoTe ¢ 1
KOMITbIOTEpaMH, Tepu(epUitHBIMU YCTPOICTBAMU M CETEBBIMH HOAKIIOUSHUAME. TpeOoBaHMsI TPOU3BOJICTBEHHON
CaHWTAPHH K OCHAILIEHUIO paboyero Mecra.
Paszpen 1 IM.01
BrInosHenue BBOaa U
00pa6oTku uudposoi
uHpopManuun
Tema 1.1. Texnonorun ConepxaHue y4eGHOro MaTepuajia 48
00paboTKK TEKCTOBOM 1 | Tekcrossiii mpoueccop WOrd ocHOBHBIE TEPMUHBI U OHITHSI
uHpOpMALUT @dopmaTsl TEKCTOBBIX (haitnoB. TeKCTOBBIE PEIaKTOPEI. 4 3
Cosznanue U pelakTHpoBaHue JOKyMEHTOB. [IpoBepka nmpaBonucanus. Te3aypyc.
2 | Ionsrue cruneBoro opopmiienus. I11abJIoHBI JOKYMEHTOB 2
3 | Pa6ora ¢ nokymenramu\Word
dopmarupoBanre cuMBoIIoB. PopmatupoBanue ad3aneB. Crcku. Ctunu u mabnonsl. CozgaHue TabuIl. 2 3
dopmaTtupoBanue Tabumil. PacuérHpie onepanuu B Tabauimax. [loctpoeHue nuarpaMm.
4 | I'paduyeckne 06bEKTHI B TEKCTOBOM peJaKTOpe.
BcraBka u neictBus ¢ rpadpudeckuMi o0beKTaMu (KapTHHKaMH U pucyHKamu).Co3gaHue, pefakTHpOBaHUE U 4 3
HAcTpoHKa rpaguuecKiux 00bEKTOB CPEJICTBAMH TEKCTOBOTO PEJAKTOPA — CXEM, OPTaHU3AIMOHHBIX IHATPaMM.
5 | ®opmarupoBanue GOJILIINX JOKYMEHTOB.
CTpyKTypa MHOTOCTPaHUYHOTO JOKyMEHTa. [ MIepTeKCTOBbIM JOKyMEHT. I HIiepcChUIKY, IEpEeKpPECTHBIE 4 3
CCBIJIKH, CHOCKH, YKa3aTenu, 3aknaaku. KonoHTUTybl, ornaBieHne, CIMCOK MILTIOCTpanuil.
6 | Pa3merka cTpaHMIbI, HOATOTOBKA JOKYMEHTA K MeYaTH. 2
[IpensaputensHsiil npocmotp. IleuaTs JokymMeHTa
7 | OcoOGeHHOCTH COBMECTHOI padoThI C JIOKYMEHTAMM B 00JIaYHBIX CEpBHCAX 2 2




HpaKanecmle 3aAHATHSA

1

Cosznanue ob1ee GopMaTHPOBAHUE, COXPAHCHUE TOKYMEHTOB.

Brigenenue u penaktupoBanue Tekcra. Padota ¢ Oygepom odmena. [Touck u 3aMeHa TeKkcTa

B ghopme
NPaKmMuyecKou
H0020MOBKU

Bcrapka B JAOKYMCHT JaTbl U BDpEMCHU, CUMBOJIOB, HAAIIUCH

B ghopme
NPaKmMuyecKou
HO020MOBKU

(I)OpMaTI/IPOBaHI/IG TCKCTOBOI'O JOKYMCHTA. Pabora ¢ KOJIOHTUTYJIaMU

B ¢opme
NpaKmuyeckou
10020MOBKU

CroxxHoe popmaTupoBaHHE TOKYMEHTa

B popme
NpaKmuyeckou
Nn0020MOBKU

B popme
NpaKmuyeckou
Nn0020MOBKU

Pabota ¢ Tabnuiiamu B TekctoBoM peaaktope Word

Hcnonb3oBaHKue pacy€THBIX Ollepalyii B tabiunax.

B popme
NPaKmuyecKou
H0020MOBKU

INEIN [ AYNINIRDE'N »€IRIN'Y D
IR _tAESAL

il STIEE 23

"RVYND IR

SHSVYNAR

B ¢hopme
NPaKmuyecKou
N0020MOBKU

Dopmyie B Word

B ¢hopme
NPaKmuyecKou
n0020MOBKU

10

FI/IHCpCCBIJ'IKI/I, HeperéCTHbIe CCBLJIKM, CHOCKH, YKa3aTCJIU, 3aKJIaJAKHU.

B dhopme
NPaKmuyeckou
Nn0020MOBKU

11

Word. Cnusiiue TOKyMEHTOB

B ghopme
NPaKmMuyecKou
no020MOBKU

12

Co3anre KOMILIEKCHBIX J0KyMeHToB B Word

B ghopme
NPaKmuyecKou
nO020MOBKU

13

TlonroroBka nokymenTa k nevatu. [leyars n1okymeHnrta

B ¢opme
NPaKmMuyecKou
N0020MOBKU

B ¢opme
NPaKmMuyecKou
N0020MOBKU
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14 | PaboTa ¢ JOKyMEHTaMH B 0OJIAYHBIX CEPBUCAX B popme
2 NpaKmu4ecKol
N0020MOBKU
Tema 1.2. ConepxaHue MaTepualia 26
[IpeobpazoBanue u 8 | CucreMbl ONITHYECKOT0 Pacno3HaBaHus UH(popMaum. 4
MEPEKOMITIOHOBKA CxaHHpOBaHHE TEKCTOBBIX JOKYMEHTOB. PacriosHaBaHHe 00padOTKa M COXpaHEHUE NJOKYMEHTa.
JIOKyMEHTOB 9 | [IlpuMeHeHHE MMNOPTHPOBAHHMSA M BHEIPEHHS TEKCTOBBIX, TaOJIMYHBIX M rpaduueckux OOBEKTOB U3 Pas3HBIX 4
HPOTPaMMHBIX IIPHIIOKESHHH.
10 | CnusHue ¥ BRIABICHHE Pa3NIN4Inil B TokyMeHTax. [loHsATHE BepcHid. 4
11 | ApxuBaTopsl. 3amuTa JOKYMEHTOB OT KOITUPOBAHHS U H3MECHEHISL. 2
IIpakTHyecKue 3aHATHUS
15 | CxaHupoBaHHe ¥ COXpaHEeHHEe HH()OPMAIMU Ha Pa3INYHBIX HOCHTEIIX B popme
2 NPaKmuyecKou
H0020MOBKU
16 | [IpeoOpazoBanue oTrckanupoBanubie PDF-¢aiinsl B penaktupyemsie nokymeHThl Word B gpopme
2 NPaKmMuyecKou
H0020MOBKU
17 | IIpeoOpa3oBaHKe, KOHBEPTUPOBAHUE U OCYILECTBICHUE IEPEKOMIIOHOBKH B JIOKYMEHTAX. B gpopme
2 NPaKmuyecKou
HO020MOBKU
18 | BHezpeHue U CBsA3bIBaHHE TEKCTOBBIX, TAOJIMYHBIX M rpapUIeCKUX 0OBEKTOB U3 PA3HBIX POrPAMMHBIX B gpopme
MPUIIOKEHUH. 4 NPaKmuyeckou
n0020MOBKU
19 | CoxpaHeHue, KOTMPOBAHUE U CO3JaHHE PE3EPBHBIX KOMHUI JOKYMEHTOB. B popme
2 NPaKmu4ecKot
n0020MOBKU
Tema 1.3. [Toxyuenne ConepixaHue MaTepuaia 18
uHbopMaLuy OT BHEWHUX | 12 | Buasl 1 mapaMeTpsl GOpMaTOB ayauo-, padUuecKuX, BUIEO- U MYJIBTUMEANHHBIX (ailioB. MeTob! 2
HCTOYHHKOB KOHBEPTUPOBaHUsl (haiyios.
13 | Ha3HaueHwne, pa3HOBHIHOCTH IpadUUeCKUX peaakTopoB. CrkaTHe n300paKeHHI. 2
14 | HogxiroveHue 1 neperada HHGOPMAIMK OT BHEITHUX YCTPOWUCTB. 2
15 | 3akoHO/ATENHCTBO B 00IACTH 3AIIMTHI HHTEIJIEKTyalbHONH cOOCTBEHHOCTH 2
IIpakTHyeckne 3aHATHSA
20 | ITomyuenue uH(OpMALIUK OT BUICOKAMEp, B TOM YHCIIE MOOMIIBHBIX YCTPOWUCTB. B gpopme
2 NPaKmMuyecKou
N0020MOBKU
21 | PenaxkrupoBanue rpaduueckix 0ObEKTOB B ¢popme
2 NPaKmMuyecKou
10020MOBKU
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22 | Tony4yenne uHMDOPMAIMK 3aaHHOW TEMAaTHKH M3 BHEIIHUX MCTOYHHUKOB (M3 CETH). B popme
NpaKmuyeckou
N0020MOBKU
23 | [Nony4uenne nHGOPMAIHH OT BUACOKAMED, B TOM YHCIIE MOOIIBHBIX YCTPOHCTB. B gdhopme
NpaKmuyeckou
N0020MOBKU
24 | Tlonmy4eHre u UCTIOB30BaHNE CHIMKOB KpaHa B gdhopme
NPaKmMuyecKou
H0020MOBKU
IIpumepHasi TeMaTHKa caMOCTOSATEJILHON y4eOHOH padoThl NpU U3y4eHNH pasaena 1
IIpome:kyTouHas arTecTanus (IK3aMeH)
Kouncyabrauuu
MJK.01.02
Manuny/jiupoBaHue
JAHHBIMH H
(opMupoBanue 3anpocos
K 0a3e JaHHBIX
Tema 2.1. Xpanenue u Copep:xaHue yueOHOTro MaTepuaJa 22
00paboTKa TaHHBIX B
1 | OcHoBHbIE pHEMBI PAGOTHI B JIEKTPOHHBIX Ta0JIHIIAX.
SMEKTPOHHEIX TabIHLAX OnexTpoHHBIE Ta0HIBL. CTPYKTYpHU3alus NaHHBIX (SIMEHKH, CTPOKH, CTOIOIBL, JIUCTH). Apecarus TaHHbIX.
2 | OpraHu3ainusi pacyeToB B YJIeKTPOHHBIX TA0JIMIIAX.
BricTpoiit BBoA. Ci103KHBIM BBOJ. ABTO3aII0JIHEHHUE.
3 Macrep ¢pynkumid. Jloruueckue u cratTucTudeckue GQyHKIMU
Dopmysnbl. Dynkuun. Mactep ¢yHkipid. OCHOBHbIE (HYHKIUH.
4 | I'paduyeckne 00beKTHI B 3JIEKTPOHHBIX Ta0IULAX.
Jnarpammbr. 'padudeckre 0ObEKTHI.
IIpakTHyeckHe 3aHATHSA
1 | BBox maHHBIX, IpocTeiee popMaTHPOBAHKE U NCHIOIB30BaHUE (hopMyI B ¢popme
NPaKmMuyecKou
N0020MOBKU
2 | Co3nanue dMeKTpOHHON KHUTH. OTHOCHUTEIbHAS M a0COIIOTHAS aJpecaliusl. B ¢opme
NPaAKmMuyecKou
no020MOBKU
3 | Casa3annsle Tabaunpl. Pacuet npoMexxyTOUHBIX UTOIOB B ¢opme
NPaKmMuyecKou
no020MOBKU
4 | TlonGop nmapaMeTpa u opraHu3anysi 00paTHOTO pacyeTa B ghopme
npaKmu4ecKkoll

12




Nn0020mosKu

Tema 2.2. OCHOBEI
COTPOBOXKCHUS 0a3
JTAHHBIX

5 | 3amaum onTEMM3anUH (IOUCK PELICHNU) B popme
NpaKmuyeckou
N0020MOBKU
6 Cesi3u Mexy (aitmamu 1 KoHCOMMaanus 1aHasix 8 MSEXxcel B popme
NpaKmuyeckou
N0020MOBKU
7 | Co3ganue U peJakTHpOBaHUE rpa(rKOB U TUarpaMM B gdhopme
NPaKmMuyecKou
H0020MOBKU
Coaep:xkanue yueOHOr0 MaTepuasia 24
5 Hasnauyenue u o6aacts npumenenns CYBIMicrosoft Access
[IpoexTupoBaHue CTPYKTYpPhI JaHHBIX. DTambl paboTh ¢ 6a30i naHHBIX. HacTpoiika a3nemenToB uHTepdeiica.
CnpaBounas cuctema .ACCESS
6 PeasiumoHHbIe 0a3bI JAHHBIX.
[opsinok paboTs! ¢ Tabauuamu. Co3gaHue, IepenMEHOBaHKE U yaaaeHne Tabnuipl. PegakTupoBaHue TaHHBIX B
pexxume Tabmumbl. Hactpolika moseid Tabiauiel B pexnMe KOHCTpykTopa. HacTpotika cBs3eit Mexxy TabaumaMu.
ITpocMmoTp TaONHITBL.
7 | Padora ¢ popmamu. UMnopT u 3KCHOPT TaHHBIX
Co3nanue HOBOI1 (popmbl. M3menenue cymectytoeit Gpopmbl. [Teuars popmer. Padora ¢ hopmoit. mmopt
JIAHHBIX U UX CBsI3bIBaHME. DKCIOPT JIAaHHBIX U3 0a3bl JaHHBIX ACCESS . ABTOMAaTH3aIMsI UMIIOPTA M DKCIIOPTA.
8 | 3anmpocsbl. U3MeHeHHe M AaHAJIN3 IAHHBIX ¢ TOMOIIBIO 3aMPOCOB.
Cosmanue npoctoro 3anpoca. M3menenue 3anpoca. CroxHsle 3anpockl. McnonszoBanue 3anpoca. Co3nanue
TabJIHII ¢ TOMOIIBIO 3ampoca. AHAJIN3 JaHHBIX C IOMOIIBIO 3aIIPOCOB.
9 | Co3nanue u me4aThb OTYETOB.
Co3nanue oT4eTa Ha OCHOBAHMH JAHHBIX TaOIUIBI Wi 3arrpoca. Co3aHue 0TIeTa C NCTI0JIb30BaHIEM MacTepa.
Okcnopt oTyeToB. PesxumMbr paboTs! ¢ otueramu. @opmarupoBanue 31eMeHToB otyeTa. OdopmiieHre BHEITHETO
Buza otyera. [IpeaBapuTenbHBINM IPOCMOTP M II€YATh OTYETA.
10 | Kirrouessie nomst. Mamekcarmst vHopManuu B 0a3axX JaHHBIX.
11
IIpakTHyeckune 3aHATHS
8 | Co3nanue ogHOTaOIMYHOM Oa3bl JaHHBIX. B gpopme
NPaKmMuyecKou
no020MOBKU
9 | ®opMupoBaHHUE 3aIIPOCOB M OTYETOB JJISl OHOTAOIMYHON 0a3bl JAHHBIX B ghopme
NPaKmuyecKou
N0020MOBKU
10 | Pa3paboTka MH(}OIOTHIECKOH MOIEIH U CO3AaHUE CTPYKTYPHI pesinnoHHoi B/ B ¢popme
NPaKmMuyecKou
10020MOBKU
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11 | ®opMupOBaHHE CIOKHBIX 3aIIPOCOB B popme
NpaKmuyeckou
N0020MOBKU
12 | Co3paHue cI0XHBIX (JOPM U OTUETOB B gdhopme
NpaKmuyeckou
N0020MOBKU
Tema 2.3. Conep:xaHue y4eGHOro MaTepuajia 30
AxTyanu3anust 10 | OcHoBHBIE OIEpaIlK C JAHHBIMH B PEJISIIIMOHHBIX TAOIHIIAX.
uHpopManyy B 6azax 11 | Buzpl 3apocoB, CTPYKTypa 3apocoB K 6a3e JaHHBIX.
AaHHBIX. 12 | OcHoBHBIC KOMaH/IbI si3bIKa 3apocoB SQL. CHHTaKCHC KOMaH I TOKMCKA, YAaICHHs, 3aMEHBbI,
J00aBJICHHS] TAHHBIX.
13 | 3anpocskl Ha BBIOOPKY aHHBIX. POPMUPOBAHUE OTYETOB HA OCHOBAHUU 3aITPOCOB.
14 | IMmopt 1 SKCIOPT TaOJIMII JAHHBIX.
15 | PasrpanuueHue mpas MMOJb30BaTEICH /IS JOCTYIA K TAaHHBIM.
16 | BamuTa, pe3epBUPOBAHUE U APXUBUPOBAHKE JaHHBIX. PerilaMeHThl 00CTy)KuBaHus 0a3
JTAHHBIX.
17 | OcoOeHHOCTH XpaHEeHUs U MOMCKa MH(opManuu B 0a3ax 3HAHHIA.
HpaKanecmle 3aHATUA
13 | TTocTpoeHue 3ampoCcoOB Ha TOOABJICHUE U yIAJICHUE TAHHBIX B 0a3y JIaHHBIX. B gopme
npakmudeckou
n0020MOBKU
14 | TTocTpoenne 3ampoCcOB HAa U3MEHEHUE TaHHBIX. B popme
npakmuieckou
Nn0020MOBKU
15 | @dopmupoBaHUE OTUYETOB HA OCHOBAHHUH MTPOCTHIX U CIIOKHBIX 3aIIPOCOB. B popme
npakmuieckou
n0020MOBKU
16 | ImMmopT DaHHBIX ¥ KOHBEPTUPOBAHHE TAOJIHII. B opme
npakmu4ieckou
N0020MOBKU
17 | PasrpanudeHue mpas Moyib3oBaTeneit B gopue
npakmudeckou
N0020MOBKU
18 | TTorck nHpOpMaImy B 0a3e 3HAHHI. B gopue
npakmudeckou
N0020MOBKU

14




I[IpuMepHasi TeMAaTHKA CaMOCTOATEIbHOI Y4eOHOii paGoThl NpH M3yYeHHH pa3jieia 2

Y4yeOHasn mpaKkTUKA
Bunsl padot:

PUMEHEHHE COBPEMEHHBIX TEKCTOBBIX PEAAKTOPOB U MPOLIECCOPOB;
dbopMUPOBaHUE CTPYKTYPUPOBAHHBIX JOKYMEHTOB M JOKYMEHTOB CITUSHUS;
¢dbopmMHpoBaHKE TOKYyMEHTOB Ha OCHOBE IIA0JIOHOB;

COXpaHEHHE JOKYMEHTOB B pa3IU4HbIX (hopmarax;

MPUMEHEHHUE CPEICTB COBMECTHOTO PEAaKTUPOBAHMS;

CO3/IaHUe, HACTPOMKA, MPUMEHEHHE CTUIICH B IOKYMEHTE;

U3MEHEHHUE CTPYKTYPHI U (POPMBI TEKCTOBBIX JOKYMEHTOB;

npeoOpazoBanre GOpMaTOB U MEPEKOMIIOHOBKA JAHHBIX B TEKCTOBBIX JOKYMEHTAX;
(dbopMUPOBAHUE CIIOKHBIX MHOTOCTPAHUYHBIX JIOKYMEHTOB C TIPUMEHEHUEM UMIIOPTHPOBAHUS M BHEAPEHUS TCKCTOBBIX,
TaOJIMYHBIX U rPpapUUeCKuX 00BEKTOB U3 Pa3HBIX IPOTPAMMHBIX TPUIIOKEHUH;
pabota ¢ mporpaMMaMu apXMUBUPOBAHUS;

UCIIOJIb30BaHUE BCTPOCHHBIX (PYHKIIMIA pe3epBUPOBAHUS;

MPUMEHEHUE CPEJICTB BBO/IA TpaUuecKoi U TEKCTOBOM NH(OPMAIINY;

obHoBIeHHEe nH(OpMaIK B 0azax JaHHBIX;

(dbopMUpOBaHHE OTYETOB C TOMOIIBIO 3aIIPOCOB K 0a3aM JIaHHBIX.

144

IIpou3BoacTBeHHAs] MPAKTHKA
Buawbi pador

Ha0Op M pelaKTUPOBAHHE TEKCTA;

BBITIOJTHEHHE OMepalnii ¢ pparMeHTaMu TEKCTa;

CO3/IaHHE CJII0KHOTO MHOTOCTPAHUYHOTO JOKYMEHTA;

CO3/IaHHE W PEIAKTHPOBAHNE JOKYMEHTOB B O0JIAYHBIX CEpBUCAX;
CO3/IaHH€ CITUCKOB PUCYHKOB, TUTEPATYPHBIX UCTOYHUKOB M OTJIABJICHHIA;
pa3MeTKka u GopMaTUPOBAHUE TOKYMEHTOB;

odopMIIeHHE TOKYMEHTOB TabIUIIaMH,

paboTta B TaOIUYHBIX MpoIIeCCOpax;

CO3/IaHHM€ HOBBIX M UCIIOJIb30BaHNE CTAHIAPTHBIX MMAOIOHOB JOKYMEHTOB;
COXpaHEHHE JOKYMEHTOB B Pa3IMYHBIX UPPOBBIX popMaTax;

108
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— COXpaHEHHUE JOKYMEHTOB B OOJIAUHBIX XPAHUIIHUINAX;

— coBMecTHas paboTa B rpyIIe peJakTOpOB;

— 1peobpazoBaHue U MEPEKOMIIOHOBKA JTaHHBIX;

— TPUMEHEHUU K TEKCTY JOKYMEHTa CTHJIEH U IPYTuX CPeliCTB 0(OpMIICHHUS,
— COXpaHEHHUe, KOMMPOBAHHUE U CO3aHHE PE3EPBHBIX KOMUN JOKYMEHTOB;

— CKaHUpOBaHHUE, paclio3HABAaHUE U COXpPAaHEHHE N300paKEHHI U TEKCTa;

— BEJCHME U aKTyalu3auus nHGOpPMALMOHHBIX 0a3 JaHHBIX;

— (opMHpOBaHHE 3aMPOCOB K Oa3aM JIaHHBIX.

Bcero

252
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4. YCJ0OBUSA PEAIM3ALUU TPOPECCUOHAJIBHOI'O MOAYJIA

4.1. Inst peaju3anuu NporpaMmal NpogecCHOHATBLHOI0 MOAYJIsl 10JLKHBI ObITh
NpeayCMOTPEeHbI cJIeAyoIue clieliaJbHble OMeleHUs:

JlabopaTtopus MHbOpMAIIMOHHBIX TEXHOJIOTUH, OCHAIIICHHAs] B COOTBETCTBHUH C 1. 6.1.2.3.
[TpumepHoii paboueil mporpamMmel o IpoQeccuu.

OcHamiennbie 0a3bl MPaKTUKH, B COOTBETCTBHMM ¢ 1 6.1.2.5 mpumepHoil paboueit
IPOTPaMMBI 110 podeccu.

4.2. UndopMannoHHoe obecrniedeHne peajn3alui NpPorpaMmMbl

Jia peanuzanuu nporpaMMbl OuOiIHOTEUHBINH (oHI 00pa3oBaTeNbHON OpraHu3aluu
JIOJDKEH MMETh MeYaTHbIe W/UIIH AJIEKTPOHHBIE 00pa3oBaTesibHbIe M HH(POPMALMOHHBIE PECYPCHI
JUTSL KICTIOJIb30BaHMs B 0Opa3oBaTenbHOM mporecce. [Ipu dopmupoBannu 6ubianorednoro Gouga
00pa30BaTeIbHOI OpraHU3alii BHIOMPAETCS] HE MEHEE OJTHOTO U3/IaHUS U3 [IEPEUUCIICHHBIX HIKE
MEYATHBIX M3AaHUNA U (WJIK) AJIEKTPOHHBIX M3JaHUI B Ka4eCTBE OCHOBHOTO, MPU 3TOM CIHUCOK
MOYET OBITh TOTIOJTHEH HOBBIMHU M3IaHUSMHU.

4.2.1. OcHOBHBIE MeYATHBIEC H3AAHNUSA

1. benokonbiToB, A.B. KoMibroTepHbie TeXHOJIOTHMH 00paboTku nHbopmaruu / A.B.
BenokoneiToB. - M.: BenokomnbiToB Anekcert BsuecnaBosuu, 2019. - 243 c.

2. ®enoposa, [.H. OcHOBBI IpoeKkTUpoBaHus 0a3 MaHHBIX: ydyeOHOE mocoOue s
CTYI. y4pexacHui cpen. npod. odpasosanums / [.H. @enopoBa. — M.: U3narenbckuit ieHTp
«Axagemus», 2018. — 224 c.

4.2.2. OcHOBHbIE 3JIEKTPOHHbIE U3IAHUS
1. benam B.}JO. HWubopMannoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHUHU:  y4eOHO-

metogudeckoe mocodbme mius CIIO / Bemam B.1JO., Canmaea A.A. — CaparoB, Mocksa:
[TpodobpazoBanue, Aii [Tu Ap Meaua, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-5-4497-
1401-5. —  Tekcr:  onektponnwsrii //  IPR SMART: [caiiT]. —  URL:

https://www.iprbookshop.ru/111182.html

2. Camyiinos, C. B. Unpopmanmnonnsie Texnonoruu. OcHoBbl pabotsl B MS Word u Excel
: yue6Hoe mocobue ans CIIO / C. B. Camyiinos, C. B. CamyiinoBa. — CapaTtoB, Mocksa:
[Tpodobpazosanue, Aii [Tu Ap Meaua, 2023. — 96 c. — ISBN 978-5-4488-1585-0, 978-5-4497-
1972-0. — Texkcr: anexTponHsbIi // Lndpooit oOpazoBatensHblit pecypc IPR SMART: [caiiT]. —
URL: https://www.iprbookshop.ru/126617.html

3. bypnaesa, O. I'. O6paboTka u npencrasineHue JaHHbix B MS Excel : yuebHoe nocobue
st crio / 3. T'. Bypnaesa, C. H. Jleopa. — 2-e m3a., ctep. — Cankr-IletepOypr : Jlans, 2022. —
156 c¢. — ISBN 978-5-8114-8951-0. — Tekcr : »1eKkTpoHHBbIH // JlaHb : 3JIEKTPOHHO-
oubmoteunas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Crartuctuueckass obpaboTka uHpopmanuu. OCHOBBI TEOpUU U
KOMITHIOTEPHBIN MPAKTUKYM : yueOHoe mocobue ais cro / A. C. TpymkoB. — 2-e u31., cTep. —
Cankr-Ilerepbypr : Jlawp, 2021. — 152 c¢. — ISBN 978-5-8114-6785-3. — Tekcr :
AJIEKTPOHHBIH // Jlanb : AIEKTPOHHO-OMOIMOTEIHAS cucTema. — URL:
https://e.lanbook.com/book/152664

5. Kypasnes, A. E. Undopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A.
E. XKypaneB. — 4-e uzn., crep. — Cankr-IlerepOypr : Jlanpb, 2023. — 124 c. — ISBN 978-5-
507-45697-0. — Tekcr : anexTpoHHbI // JIaHb : 31eKTpoHHO-OnOMmoTewHas cuctema. — URL:
https://e.lanbook.com/book/279833



https://www.iprbookshop.ru/111182.html
https://www.iprbookshop.ru/126617.html
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664
https://e.lanbook.com/book/279833

4.2.3. JIonoJTHUTEIbHbI€ HCTOYHUKH

1. I'pomeB A.C. OcHOBBI paboThI ¢ 6a3amMu TaHHBIX: yueOHoe mocooue mst CI1O / I'pormie
A.C. — Caparos: [Ipodobpaszosanue, 2021. — 255 c. — ISBN 978-5-4488-1006-0. — Tekcr:
snekrponnsiii / IPR SMART: [caiir]. — URL.: https://www.iprbookshop.ru/102199.htmi

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS
MNPO®ECCHUOHAJIBHOI'O MOAYJIA

Kog IIK n OK,
gopMHpYyeMBIX B paMKax
Moy.JIst

Kpurepun onenkn

MeToabl OLIEeHKH

IIK 1.1. BrmomHare BBOO U
00pabOTKy TEKCTOBBIX JIaHHBIX.

[IK 1.2.
npeo6pa30BaHHe JaHHBbIX,
CBJA3aHHBIX C H3MCHCHHIMU
CTPYKTYPbI JOKYMCHTOB.

Brinonuarte

[IK 1.3. BbInonHATh pa3MeTKy
u dbopmatrupoBaHue
JIOKYMEHTOB Pa3IUYHBIX
dhopmatos.

CdopmupoBaH JOKYMEHT Ha OCHOBE
3aJJAHHOTO TEKCTa W HWCXOJHBIX
Gail;ioB B COOTBETCTBHUH  C
YCIOBHSIMA dbopmatupoBaHus,
pasMEeTKH U COOJIOIEHHEM CTHIIS.
JlokyMeHT COXpaHeH B
yKa3aHHOM/yKa3aHHBIX
dbopmare/popmarax.

I[IK  1.4.
aHaJIOTOBbIE

1 poBBIE.

Konseptuposats
JlaHHBIE B

[K 1.5.
IIOJArOTOBKY U (POBBIX
JAaHHBIX  JUIA  JaJibHeuIeit
00pabOTKM M ApXUBHUPOBAHMSL.

Brinonuare

[Tomrydensl 1 orUpOBAHbI TaHHBIC
oT BHEIITHUX HCTOYHHUKOB.
OuudpoBanubie JTaHHLIE
00paboTaHbl B COOTBETCTBHH C
3aJJaHHBIMA KPUTCPUSIMU KadecTBa
Y BBITIOJITHEHO UX apXUBHUPOBAHUE.

[IK 1.6. dopmupoBaTh
3ampochkl Ui TOJyYeHUs
nHpopmanuy B 6a3zax JaHHBIX.

[IK 1.7. BeinosHATE onepanuu
¢ o0ObexkTamMu 0a3bl JAHHBIX.

ChopmupoBan u  mpeacTaBieH
OTYET C 33/JIaHHBIMU TIapaMeTPaMHU
HAa OCHOBaHMM 3ampoca K 0aze
JTAHHBIX.

JleMOHCTpaliMOHHBIN
9K3aMEH.

Habmonenus B mpouecce
BBITIOJTHEHUS
MPAKTUYECKHUX u
1ab0paTOPHBIX padoT.

OK O01. BsiOupats crnocoOsb
pelieHus 3a/1a4y
npo¢ecCuOHAITBHON
JEeSTeIbHOCTH TMPUMEHUTENHHO
K pa3JIM9IHBIM KOHTEKCTaM.

- 00OCHOBaHHOCTb IOCTaHOBKHU
e, BbIOOpAa W TPUMEHEHUs
METOJIOB M CIIOCOOOB pelIeHUs
npodeccHoHaNbHBIX 3a7a4;

- aJIeKBaTHast OI[EHKA M CAMOOIIEHKA
3¢ (}EeKTUBHOCTH W KauecTBa
BBITIOJTHEHUST TTPO(ecCHOHATBHBIX

OK 02. HUcnonab3oBaTh
COBPEMEHHbBIE cpencTaa
IOMCKa, aHaIM3a i
UHTEpIpeTanuu HUHpOpManuu,
H nH(pOPMaIMOHHBIE

TEXHOJIOTUU [JIA BBIIIOJIHCHUA

3aa4
- HCIIOJIb30BAHHE  PA3JINYHBIX
HCTOYHUKOB, BKITIOUast
AJEKTPOHHBIE pecypchl,
MeNapecypchl, WHTepuer-

pecypchl, IEPUOANIECCKUE U3TaHUS

JleMOHCTpalMOHHBIN
9K3aMeEH.

Hab6monenus B mporiecce
BBITTOJIHEHUS
PaKTUIECKUX u
71a00paTOpHBIX padoT.

Habmonenue, npu
BBITIOJIHEHUH PaboT 1o
yueOHOU u
MIPOU3BOJICTBEHHON
MpPaKTHKaM

2 JIndaHOCTHBIE PE3YIbTATBL 06yqa}01111/1xc5{ YUYUTBIBAKOTCA B XOA€ OLCHKU PE3YyJIbTATOB OCBOCHUSL

HpO(i)eCCI/IOHaJ'H)HOFO MoAyJida
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3a1a4 npogeccuoHaTbHON
TEATEIEHOCTH.

o CHeUuHuaJIbHOCTH JIA PCIICHHUA
npo¢eCCHOHABHBIX 3a]1a4

OK 03. [IlnanupoBatb u
peanu3oBbIBaTh  COOCTBEHHOE
npodeccuoHanbHOe U
JTUYHOCTHOE pa3BuTHE,
MpeANPUHIMATEIBCKYIO
JeSTeIbHOCTD B
npodeCcCuOHAITBHON chepe,
UCIOJIb30BAaTh  3HAHUS IO
(uHAaHCOBOW TI'PaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYaIUsIX.

- JIeMOHCTpAIus OTBETCTBEHHOCTHU
3a MPUHSATHIC PEIICHUS
- 000CHOBAaHHOCTh CaMOaHaJH3a U
KOPPEKIIHS pe3yIbTaTOB
coOCTBEHHOM pabOTHI;

OK 04. D¢ dexTnBHO
B3aUMOJICHCTBOBATh U PadOTATh
B KOJIJICKTHBE U KOMaHJIC.

- B3aUMOJICHICTBOBATh c
oOydJaronmmMucs,
MperoiaBaTeNiIMi 1 MacTepaMu B
X07ie 00y4€eHus1, C pyKOBOAUTEISIMU
y4eOHO W  TNPOU3BOACTBEHHOU
IIPAKTHUK;

- 000CHOBaHHOCTbH aHAIIN3a PabOTHI
YJICHOB KOMaH/1b! (IIOAYNHEHHBIX )

OK 05. OcyuiecTBiTh yCTHYIO
u MMUCEMEHHYIO
KOMMYHHKAIUIO Ha
roCy/1apCTBEHHOM SI3BIKE
Poccuiickoit  Penepauun  C
y4eTOM 0coOeHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOTO
KOHTEKCTA.

- JleMOHCTpUpOBaTh TPaMOTHOCTh
YCTHOM M NHCBMEHHOH pedH, -
SICHOCTb  (pOpMynHpoOBaHUS U
H3JI0KEHHUS MBICIIEH

OK 06. [TposiBnsATH

- coOJTII0/IeHNEe HOPM TTOBEJICHUS BO

IpaXkJIaHCKO- BpeMs  Y4eOHBIX  3aHATHH U
NaTPUOTHUYECKYIO TO3HIHIO, | MPOXOXKICHHS y4eOHO u
JIEMOHCTPUPOBATh MIPOU3BO/ICTBEHHOM MPAKTHK,
OCO3HAHHOE IIOBEJCHHE Ha

OCHOBE TPaIULIMOHHBIX

0011eYeI0BeUYeCKUX

LIEHHOCTEW, B TOM YHUCIE C

y4eTOM rapMOHU3AIIH

MEKHAIIMOHAIBHBIX U

MEKPETUTHO3HBIX

OTHOILICHUH, IPUMEHSTh

CTaHIAPTHI

AQHTUKOPPYIIIUOHHOTO

TIOBEICHHSI

OK 07. CopneiictBoBaTh | -  3((}EeKTUBHOE  BBHINOJIHEHUE
COXPAHEHUIO okpyxaromied | nmpasu1 Th Bo Bpemst ydeOHBIX
Cpeabl, pecypcocOepexeHMIO, | 3aHATHH, TpU  MPOXOKICHUU
MIPUMEHSATH 3HAHUSA 00 | yueOHO W  TPOU3BOJCTBEHHOMN
U3MEHEHUN KJIMMAaTa, | MPaKTHK;

TIPUHITATIBI OEepeXIMBOTO | -  JNEMOHCTpalus  3HaHUH U
NPOU3BOJACTBA,  3((eKTUBHO | HCIOIB30BAHKE
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JEHCTBOBAaTh B 4YPE3BbIYANHBIX

CUTyalusx

pecypcocOeperaronux TeXHOIOT Ui
B npodecCuoHaIbHON
ACATCIIbHOCTHU

OK 08. Hcmons30BaTh
CpeacTBa (busnueckoin
KYJIBTYPBI JJIsI COXPAHEHUS U
VKpEIUICHUsI  3JI0POBbS B

- 3(hdeKTUBHOCTh UCHOIB30BAThH
CpeACTB (PU3UYECKON KYyJIbTYPHI
JUIL COXpaHEHHS M YKPEIUICHUS
3M0pPOBbSI ~ TPU  BBIOJHCHUH
poheCCUOHATLHON NS TeTLHOCTH.

nporecce
npodeccuoHanbHOM
JESTEIIbHOCTH "
NoAJep>KaHuUs
HE00X0UMOT0 YpOBHS
bu3HIecKou
MOJITOTOBJICHHOCTH

OK  09. [Tonb3oBaTecs
npodeCcCHOHAILHON
JTOKyMEeHTaIuei Ha
rOCyIapCTBEHHOM u

HHOCTPAHHOM A3bIKax

- 3(heKTUBHOCTH UCIIOJIL30BAHUS B
npodecCHoOHATEHON JIeSITeIbHOCTH
Heo0X0InuMO TEXHUYECKOHU
JOKYMEHTAIli¥, B TOM YHCJIEC Ha
AHTTTUICKOM SI3bIKE.
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